2022 February Younqg Adult Report

Victoria attended the February 10 webinar, "OverDrive Marketplace for Beginners," led by Grace
Palmisano of NLS. The webinar covered basic terminology and ordering practices for OverDrive.

| attended the February 3 LILRC program, "Transforming Teen Services in your Library." Presenter
Shauntee Burns discussed the concept of "connected learning” and provided examples of library programs
for teens that encourage the intersection of interests, relationships, and opportunities.

Work-study students from MacArthur High School have been helping us prepare our craft kits for the
spring.

The Teen Room has been getting busier after school, with teens stopping by to study, hang out, and play
video games.

We received 95 virtual community service submissions for January 2022.
Our virtual SAT Crash Course series began on January 25, with 13 students attendlng.
Five volunteers from the Teen Advisory Board did a great job assisting the }
librarian at the Children's program "Olympic Fun" on Wednesday, February 9.

Our Valentine's Day and Black History Month -

displays have been popular with teens. We are
raffling off string art kits to teens who contribute their
favorite fictional couples to our wall of "Sweet
#Ships," and a book bundle to the teen who correctly
guesses the individuals represented in our Black
History Month display.

2022 February Media/Innovation Station Report

Samatha designed the Levittown Community Council food drive box using the Cricut in the Innovation
Station.

Daniel made Valentine's Day Centerpieces for the Adult Bingo program.

The Media portion of the NY State Report was submitted to Maryann Ferro.

The Media Staff has been busy assisting patrons in the computer Lab.

The Media Staff has been working with YA on a 3d doodle program and a sewing/embroidering program.

2022 February Circulation Report

We continue to call all patrons who have materials on hold to offer them a contactless pickup
appointment. Our total number of appointments to date is 3,775.

We search the send item list twice a day.

Since the last report, we have accepted 4 Adult and 10 Juvenile passport applications.

Since the last report, we have issued 119 Adult cards, 21 YA cards, and 38 Juvenile cards. Since the
previous report, we have transferred one digital card to a physical card.

We are continuing to work on the Kantola Training.

2022 February Adult Reference Report

On February 23, Valerie will be conducting a hands-on program using Libby, Kanopy, and Hoopla. Patrons
will learn how to access ebooks, audiobooks, and streaming videos from home. Patrons are encouraged
to bring in their devices.

Joan is getting ready to begin the Seed Library program on March 16. The seeds have arrived and will be
packaged and labeled for the seed library.

We have contacted Adriana Trigiani for a zoom author visit sometime this spring. She has written 18
novels, she also produced and written for the television and film industry. Her new book coming out in
April is The Good Left Undone.

Emily Antoville has started in our department as a part-time librarian. She is a great addition to the
department.

Literacy Nassau ELL attendance from February 7- 19 has had 27 students. The classes are Mondays and
Wednesdays.

The Federal and State tax forms have arrived and are available to the public in the reference area.



2022 February Children's Report

e Samatha played an active role in our Thank You To the First Responders postcard program we held over
the summer. She divided the first responder postcards from children's, along with the badges and poems
from teens, and gave them to Rusel Greller for the Levittown Fire Department, David Brohman for the 8th
Precinct, Brandon Leonard for the Nassau County Police Department, Robert Celeste, for the West Islip
Fire Department, and Robert A. Mallimo Jr. for the West Islip Fire Department Rescue Squad. Samantha
also received a voice mail from Robert Celeste, who said he received the package we sent and
loved all the kids' beautiful pictures. He thanked the library for hosting the wonderful program and
said that receiving the pictures made his day! We also received a written letter from PO David
Brohman thanking us.

e We have made an "eye spy" game of the display windows by the circulation desk. We have hearts hidden
in each window this month and ask the children how many hearts they can find. We have the number of
hearts at our desk so they can come over and see if they guessed the number correctly. We will change
the hidden object each month.

¢ We conducted an in-person Olympic Fun program for children in grades K-5 to get them excited about the
Winter Olympics. It was our first time using the newly renovated meeting room, and it was wonderful to
have the bigger room available to start offering these programs again.

¢ In celebration of Chinese New Year, we provided the children with dragon take and make masks. They
received an email with a link to our YouTube Channel that featured one of our librarians reading stories
and demonstrating how to create the mask.

e To honor Black History Month, we have displayed all the "Kindness Hearts" we received last month, along
with a display of both fiction and non-fiction books.

e During the week of Valentine's Day, we asked patrons to "Fall in Love with a Good Book" by displaying
giveaway books and a few other free book-related items we received from publishers and conferences.

2022 February Custodial Report

Attending to daily needs of the library:

Continue with deliveries NLS, UPS, etc., and Book Bins emptying, changing light bulbs and ballast as needed.
Dusting/Cleaning/Disinfecting

Snow removal / Lawn Care; hourly disinfecting high traffic area; hourly bathroom sterilization

Corkery Electric- repair one of two overhead garage lights. will return to do the other. 2/22

Long Island Lock Smith_circulation office lock keyed to inside master / completed

Compact shelf's Going through the rest of the handles and tightening them up as needed. Completed 1/21/22
TYCO Replaced all backup batteries as needed / 5-year life span. completed on 1/24/22

replaced all hold-up alarm batteries.

Circulation office replaced the blown light fixture in circ staircase / completed 1/25

Children's Cabinet Check out and repair cabinet lock.

Media Office Change direction of ceiling grate so air not blowing on the desk.

Emergency Door as directed ordered and installed three emergency door stickers

Admin Office shelving shift

Elevator- Offline, reset remains offline. Called in Noble 2/4/22 code PI-1 and PI-2 / completed changed out limit
switch.

Corkery Electric- installed pended lighting in Café on 2/1/22 completed.

More Roofing called for leak around circulation desk area 2/9/22 "5 tiny holes " repaired

Knox Box Call company for replacement sticker for Knox Box sticker on upper and lower doors 2/8/22 installed.
A&B installed three fire extinguisher signs according to OSHA

Fire Marshall 2/10/22 — we received a good report.

Administration Office ordered file cabinet key online.




2022 January Technical Services Report

o Best Sellers Club - We have a total of 48 people registered for the club.

e The new Head of Technical Services at Uniondale Library, Lisa Paulo, and her colleague, visited us on
Friday, February 11, to learn how our Library's Tech Services department functions.. They came for two
hours, where | showed them how our department works and our workflow. We reviewed how we process
items, maintain our continuations database, print labels, and use the acquisitions module in Sierra. Both
of them said how helpful and informative their visit was.

e Library Staff of Color - On January 19, 2022, | attended the Library Staff of Color Committee meeting. We
discussed future program ideas and how it is essential to have an inclusive and diverse collection in the
library.

e Fine Free - | worked with Maryann Ferro in selecting the new loan rules for items that will be fine-free
starting March 1, 2022.

e Notary Schedule - | am continuing to update this weekly.

o Baker and Taylor continue to have delays in their shipments.

e Book Club in the Bag - We added Maid by Stephanie Land to our collection.

2022 February PR Report
We made new signs for the change in COVID-19 virus guidelines "masks recommended." We continue
to send out press releases and help with the library Robly.

| have been assisting with preparations for LCC Winterfest at the library scheduled for Saturday,
February 26, 2022. | helped to set up the press conference on January 28 to restore library construction
funding. The High Schools have their students' artwork on display for February, and | am contacting the
Elected Officials to obtain certificates for the students. Since we could not host the reception due to the
pandemic again this year, Hitomi and Rob McCartney created a wonderful slide show on our website
and the high school websites.

We have utilized the Community Room for a few programs, and people have remarked how much they
like the renovations. We have held a Driver's Safety Program, AARP Tax-Aide, Valentine's Day Bingo
Program, and TOH Receiver of Taxes Jeanine Driscoll. Daniel Schumacher from Media created
beautiful centerpiece/party favors using the Cricut machines for the Valentine's Day Bingo Program filled
with chocolate kisses! Hitomi found a free App to be the Bingo caller and displayed the numbers on the
projector screen. Everyone enjoyed the program, and the winners received gift cards.

Joan Galante and | continue to work on the "Salute to the Military Expo" scheduled for May 21, 2022, as
the library's contribution to Levittown's 75" Anniversary Celebration.



