
2023 January Adult Reference Monthly Report 
 Our Winter Reading Challenge begins January 3 through February 28. Read any three books and receive 

a mug with hot cocoa. 

 Starting in February, we will offer a Blind Date with a Book. We will have a display of covered books that  
will only have a description. Complete a Rate your Date Card and enter a chance to win a gift card 

 The Overdrive App, which is the Nassau Library system to borrow ebooks, will be discountinued by the 
end of April. The remaining users will be guided towards the Libby App. 

 December passports statistics are as follows: There were 17 adult passports processed and 14 children's 
passports processed. 

 ESL classes offered by Literacy Nassau had 25 students for December. The classes were held on 
Mondays and Wednesdays. 

 
 
 
 
2023 January Circulation Report 
We continue to check in materials delivered to us from NLS and the items returned in the book drop. We still have 
a few patrons who utilize the contactless pickup service. Our total number of appointments to date is 3,887. We 
search the send item list twice a day. 
 

We continue to assist patrons that call or walk in that want to register for a trip or program. The signups continue 
to be very busy. We have been registering, and distributing tickets to patrons for several music programs and the 
Ivy Lane play we have coming up. The cooking and craft programs are very popular and fill up very fast. We 
continue to collect all the fees due for the programs or trips.  
 

We have accepted 15 Adult and 11 Juvenile passport applications since the last report. 
 

Since the last report, we have issued 75 Adult cards, 20 YA cards, and 20 Juvenile cards. We have transferred 7 
digital cards to physical cards since the last report. Elizabeth McDonald and I continue to answer emails from 
patrons on how to renew or replace their physical or digital cards. 
 

Eileen Beck helped the PR and Tech Center/Homebound Department get the newsletter ready for mailing. 

 
 
 
 
2023 January Children's Report 
We rang in the New Year with Maryanne's annual Noon Year's Eve program. The children had a blast listening to 
stories and creating crafts, and the adults were able to count down to noon with us, followed by a balloon drop 
and lots of confetti (thank you to our custodial department and our helpers with the clean up!) 
 

In celebration of the New Year, we covered up a bookshelf with paper that was not to be opened till 2023. We 
created a boomerang video and sent it to social media to be posted on Facebook and Instagram. When the paper 
was removed, we unveiled books for patrons to celebrate the new year by taking a new book. 
 

We displayed paper cranes for patrons to take to wish peace this new year, based on the book Sadako and the 
Thousand Paper Cranes by Eleanor Coerr. A crane is a symbol of hope and good fortune, and it is believed if you 
make 1,000 cranes, you will be granted good fortune and a wish. To celebrate the Lunar New Year - the year of 
the rabbit, we have a Chinese New Year display with a chart for patrons to learn what lunar new year animal they 
are, along with books and activity sheets.  
 

In celebration of Black History Month in February, we are asking patrons to make "big hearts" with encouraging 
words of kindness based on the book My Uncle Martin's Big Heart by Angela Farris Watkins. The completed 
hearts will be displayed around our room during February.  

 
 
 
 

https://www.amazon.com/Angela-Farris-Watkins/e/B004K9KKBQ/ref=dp_byline_cont_book_1


2023 January Teen Department Report 
There were 37 votes cast in our first Battle of the Mini Nutcrackers. The winning teen received a one-of-a-kind 3D 
printed nutcracker trophy made by Technology Center staff. Patrons of all ages were able to vote on their favorite 
nutcracker. Nutcrackers were decorated by teens and exhibited in the display cases throughout December.  

 Our month-long Snowball Fight Guessing Game received 61 guesses. The winning teen guessed the 
number of "snowballs" (AKA cotton balls) correctly and received a book of their choice.  

 Three teens completed our Winter Recess Scavenger Hunt. The lucky teen who won received a gift 
basket with a mug, hot cocoa, candies, and a jigsaw puzzle.  

 
 
 
 
2023 January Homebounds Report 

 We completed 82 residential visits in December, delivering 339 items to our homebound program 
members.    

 Along with Joan from the Reference Department, I visited Wantagh Senior Center on 12/13 and 12/27. 
Several patrons chose books from Joan's selections offered at the library table - including holiday and 
winter-themed novels. 

 Thirty registrants attended the AARP Defensive Driver course on Thursday, December 15, in the LPL 
Community Room.   

 Nine registrants attended the Empire Safety Council Defensive Driver course on Saturday, December 17. 
Upcoming Defensive Driver courses are scheduled for Tuesday, January 24 (sponsored by AARP) and 
Saturday, January 28 (sponsored by Empire Safety Council). 

 The pages continue to support the functions of the Technology Center, Homebound Department, 
Innovation Station, and storage area.  

 
 
 
2023 January Custodial Report 
Attending to daily library needs:  Continue with deliveries NLS, UPS, etc. and Book Bins emptying, changing 

light bulbs and ballast as needed. Dusting/Cleaning/Disinfecting/Snow removal / Lawn Care; bathroom 

sterilization. Post office drop /order supplies Children's artwork up/down.  

 
Corkery electric- waiting on pricing for the garage light (outside). Completed. 
Connelly Plumbing-  

 Sent information/heat exchanger/P/N5030004015005 / MODEL CHX /renewable anodes leaking need to 
be replaced. Waiting on pricing. 

 Connelly Plumbing -requesting price for temperature gage in domestic hot water line be replaced / not 
working. 

 The old women's restroom- replaced water closet-cracked-wax seal is leaking. Completed 
Long Island Locksmith- Waiting on lock for the children's office door. Completed 
Reference and YA -secure light diffuser hanging from lights. 
STI STI door alarm- installed on outer door in the hallway outside room B 
HUBBELL Floor Box Cover, Rectangular, Aluminum - HUBBELL WIRING DEVICE- 
Reference & Media- KELLEMS SA3826 ordered floor outlet and one blank plate. 
Carl's Fencing - called for repair on area-vandalized. 

 
 
 
2023 January Technology Center Report 

 The Technology Center is happy to welcome Jovahn Rose, our newest Technology Specialist. We are 
also pleased to have Sam Kennedy working full-time as a Librarian Trainee in our department. 

 In December we had a total of 50 appointments to use the equipment in the Innovation Station.  

 We are currently in the process of planning our upcoming class visits, which will take place throughout 
March. 



2023 January Technical Services Report 
 Best Sellers Club - We have a total of 68  people registered for the club.This is the same as the previous 

month.    
 Notary Schedule - Is being updated on a weekly basis.      
 Magazines - We have started to use the Google Sheet that Jackie designed.   It is easier to keep track of 

the magazines.   
 Nassau Observer -  We had 4 different accounts with different expiration dates for billing.  I spoke to billing 

and they will be prorated to 1 billing cycle. 
 UPS Deliveries - During the week between Christmas and New Years. UPS had us marked as closed for 

the week. Ken Morici and I went to the UPS Depot to pick up our deliveries and verify that they would be 
coming for the rest of the week.    

 We had to purchase copies of Prince Harry’s book, Spare, from Barnes and Noble to meet patron 
demand.  There was a limit of 4 copies that could be purchased at Amazon.      

 I requested a create list for new patrons that have been added to our library since July 1, 2022.  This is for 
the Robly push and I have forwarded the information to IT.    

 
 
 
 

2023 January PR Report 
On December 5th the Levittown Chamber of Commerce hosted their annual Tree Lighting- Ceremony.  Hitomi 

Ochiai was on hand to make her infamous hot chocolate.   

I attended the Levittown Chamber of Commerce Installation Dinner on January 18th along with Director Trina 

Reed and Trustee Steve Dalton representing the library for recognition as part of the Levittown 75th Anniversary 

Celebration.  Myself and Joan Galante attended the regular meetings, and co-chaired the “Salute to the Military 

Expo” on May 21, 2022.  Members of the library staff participated in many of the events. 

We have started the Sunday Music Series and Live Music @ the LPL again.  The programs in December and 

January have been well attended.  96 people attended “The Rockinghams” on Sunday, January 22.  Myself, 

Hitomi, Benjie and Rob worked together to livestream the music into meeting rooms 1 & 2 to accommodate 

possible overflow of people who could not be seated in the Community Room. 

We have purchased portable partitions that will be used to transport the Levittown Public Schools’ artwork from 

the library Exhibit Area to the Community Room to provide a larger space for the Levittown Public Library’s 

receptions to honor the students.  The Levittown Public High Schools’ Artist Reception will be held on Thursday, 

February 9, 6:00-7:30 p.m.   Wisdom Lane Middle School’s Reception will be on Thursday, March 9, 6:00-7:30 

p.m. and Salk Middle School’s Reception will be held on Thursday, April 20, 6-7:30 p.m. 


