
2023 March Circulation Report 
 
We continue to check in materials delivered to us from NLS and the items returned in the book 
drop.  We still have a few patrons who utilize the contactless pick up service.  Our total number of 
appointments to date is 3,902. We search the send item list twice a day. 
 
We continue to assist patrons that call or walk in that want to register for a trip or program. The 
signups continue to be busy. This month we have been registering patrons for an upcoming bus trip, 
as well as registering and distributing tickets for several upcoming music programs. The cooking and 
craft programs are very popular and fill up very fast. We continue to collect all the fees due for the 
programs.  
 
Passports also continue to be extremely busy. We have accepted 20 Adult and 29 Juvenile passport 
applications since the last report. 
 
We have issued 100 Adult cards, 17 YA cards, and 60 Juvenile cards since the last report. We have 
transferred 4 digital cards to physical cards since the last report. Elizabeth McDonald and I continue 
to answer emails from patrons on how to renew or replace their physical or digital cards. 
 
Omar Pineiro, Jillian Smith, Meriem Laradji, and Bernice Moran all helped the PR and Tech 
Center/Homebound Department with getting the newsletter ready for mailing. 
 
Omar Pineiro and Bernice Moran both helped in the Teen Department for their programs. 
 
 
2023 March Children’s Report 
 
In celebration of Women’s History Month, we are asking the children to stop by and decorate flags, 
much like Betsy Ross who was credited with sewing the first American flag.  We will display the 
completed flags around the library.  
 
The Children’s Room was very active during the Winter School Break. We entertained the children 
with numerous programs along with craft projects and our toys that are out all year long. 
 
We collaborated with the Teen Department and offered another Lego Buddies program. Teens 
volunteered and paired up with a child to build and create with Legos together. This has been the 
second successful program so we will continue this partnership in the future. 
 
We continue to update our windows across from the circulation desk. For the month of March, the 
children have to count how many shamrocks they can find. The correct answer gets them a prize 
from our treasure chest and an incorrect answer gets them a sticker with another try the next time 
they visit.  
 
 
2023 March Technical Services Report 
 

• Best Sellers Club - We have 68 people registered for the club. This is the same as the 
previous month.    

• Notary Schedule - Is being updated on a weekly basis. The notary schedule is now in 
increments of 30 minutes instead of 15 minutes per appointment.  This gives the notary more 
time with the patron and allows time between appointments.  



• NYS Annual Report - I compiled and updated the annual report through the portal. I created a 
workbook in Google Sheets to keep the necessary information.  I assigned each section as a 
separate sheet and logged the information corresponding to each question.  This workbook will 
make it easier for future reports.       

• Relabeled the Long Island History and Local History collection.  The Reference Area will house 
this collection.      

• Library of Things - Continuing to add items to the library of things.   
• CLA Committee - I met virtually with the CLA committee and we are working on the most 

efficient and easiest way to order the items from Baker & Taylor.    
 
 
2023 March Technology Center Report 
 
In February, we had 43 appointments to use the equipment in the Innovation Station. 
 
We have 8 class visits planned for this month, including 3rd grade classes from Gardiners and 
Northside. So far, they have gone well. Sam, Julie and Daniel have been doing a great job. In 
addition, Sam DiPietro and YA staff have been very helpful in filling in gaps.  
 
Sam and I are working on new programs for May and June, including programs for children, teens 
and adults. 
 
 
2023 March Homebound Report 
 
During the month of February, we completed 69 residential visits, delivering 284 items to our 
homebound program members.    
 
Along with Joan from the Reference Department, I visited Wantagh Senior Center on February 7th 
and 21st. We assisted with Libby app inquiries and Joan discussed “read alikes” for high demand 
authors. Upon departing the recreation center, we delivered to the individual residents of WSC unable 
to visit us at the center. 
 
Twenty-nine registrants attended the AARP Defensive Driving course held on 2/15/23.  Twenty-four 
registrants attended the Empire Safety Council Defensive Driver course held on Saturday, February 
25th.  March Defensive Driving courses are scheduled for Wednesday, March 15 (hosted by AARP) 
and Saturday, March 25 (hosted by Empire Safety Council).  
 
In February, we sealed and labeled 2,035 newsletters (March/April issue). Thank you to Circulation 
and Technical Services for offering help and assisting Homebound and Tech Center staff in getting it 
done.  Thank you to Jackie and Hitomi for getting us set up and offering guidance and support.  The 
bulk mail account has received a deposit to prepare for the May/June newsletter and upcoming all-
district budget mailing; both anticipated for April. 
 
The pages continue to support the functions of the Technology Center, Homebound Department, 
Innovation Station and storage area.  They rearranged the shelving units in the Children’s storage 
aisle in order to shift sections to accommodate larger non-fiction books.  They utilized the Cricut 
machine to create several visual display projects for other departments throughout the library.  
 
 
 
 



2023 March Adult Reference Report 
 
The Seed Library for the 2023 season begins on March 15. This year we are offering 15 varieties of 
vegetables, 10 varieties of flowers and 4 varieties of herbs. Levittown cardholders of all ages may 
take up to 10 packets of seeds for the season.  
 
34 patrons participated and received their mug with hot chocolate for the Winter Reading program. 
 
Our Blind Date with a Book ended with 73 books taken out. The $25.00 Amazon gift card for the prize 
was drawn and given out. 
 
Reference will be having a book discussion of the 2023 Long Island Reads selection, A Speck in the 
Sea: A True Story of Survival and Rescue, on April 19. 
 
ESL attendance for the month of February had 76 students enrolled. New registration for the 
April ESL classes begins on Monday April 3. 
 
We now have the Levittown and LI history collection area that patrons can browse and checkout. 
 
 
2023 March Teen Department Report  
 

• Members of the Teen Advisory Board came in on Wednesday, March 1st and Saturday, March 
4th to pack seeds for the Seed Library. We estimate they put together 800 seed packets over 
the two 90 minute sessions! 

• On February 16th, Noureen and I attended the NLS Virtual Meetup. It consisted of a 
presentation from Lisa Zuena (NLS) and Corey Oliver (NYPL) on “K-Pop and the Korean Pop 
Culture Craze.” Subsequently, we have scheduled a K-Pop Party for teens in May.  

• Our in-person community service programs continue to have full registrations and attendance. 
We have also seen an increase in online community service submissions over the past few 
weeks as teens work to submit their Honor Society applications by March 10th.  

• We are thrilled to have Amy with us full-time! 
 
 
2023 March PR Report  
 
Levittown Wisdom Lane Middle School Artists’ Reception was on Thursday, March 9, 6:00-7:30 PM in 
the Community Room.  Portable partitions transported some of the artwork from the Exhibit Area to 
the Community Room.  Many elected officials attended the event and presented the students with 
certificates.  Orchestra music was performed by students of the Wisdom Lane Middle School‘s music 
program.  Jonas Salk Middle School’s Artist Reception will be on Thursday, April 20, 6:00-7:30 p.m.  
 
Hitomi Ochiai took pictures of all the Wisdom Lane Middle School student’s artwork for Rob 
McCartney in the Technology Department to create a slideshow that is now on the library and school 
website for viewing. 
 
We purchased a new display case with lights for the exhibit area to replace an older one that did not 
function properly anymore.   
 
We had a very well attended Irish Soda Bread Muffin class on March 14, where patrons prepared 
batter with the ingredients brought by Chef Rob Scott to take home and bake.  We purchased new 
pots and pans for the Innovation Station to replace the original set from several years back.  



 
We compiled statistics from Adult Programming, Special Library Events, and Community Groups that 
meet at the library for the Annual State Report. 
 
 
2023 March Custodial Report 
 
Attending to daily library needs:  Continue with deliveries NLS, UPS, etc. and emptying Book Bins, 
changing light bulbs and ballast as needed. Dusting/cleaning/disinfecting/snow removal /lawn 
care/bathroom sterilization. Post office drops/order supplies. Children's artwork up/down. 
Connelly Plumbing:   

• Sent information / heat exchanger / P/N5030004015005 / MODEL CHX / renewable anodes 
leaking; needed replacement. Completed 

• Requested price for damaged temperature gage in domestic hot water line be replaced. 
Completed. 

Boiler room:  
• Adjusted aqua stats on heat exchanger to 125-130 degrees, which is five to ten degrees above 

necessary temperature of 120 to ward off Legionnaires disease.  
• Adjusted aqua stats on mandatory hot water circulation pump because water features (sink 

showers etc.) more than 50 feet from hot water source must circulate hot water to within 50 
foot of its outlet. Adjusted setting to maintain 120 degrees on the inline temperature gage. This 
pump maintains the temperature in the lines.  

Restrooms second floor: Reviewed mixing valves as requested: none were correctly locked in 
place during construction. Adjusted temperature to warm; locked in place to prevent scalding. Made 
video as requested.  
Corkery:   

• A&B outside lighting were not working. Checked power at timer and checked power when 
engaged but it turned out the light switch was not turned on (forgotten about after construction 
and COVID-19). Had Corkery install sunup and sundown sensor (now on autopilot); waiting for 
report from night custodian. Completed.   

• Asked Corkery give us a price using LED to replace the current lighting in the elevator. The 
current T-12 two footers are broken and unusable, and they are not energy efficient. 

A&B: Tamper-resistant outlet malfunction; replacements ordered.  Replaced. 
Reference: Glued chair as needed. 
Children’s Room:  Drilled hole in desk as requested. Completed. 
ATI Boiler: Shutdown 107 flame lost early in run. Serviced 3/14/23. 


