
DEPARTMENT HEAD REPORTS 
 
 
2024 March Circulation Report 
 
We continue to check in materials delivered to us from NLS and the items returned in the book 
drop. We have very few patrons who currently utilize the contactless pick-up service at this point. Our 
total number of appointments to date is 3,986. We search the send item list twice a day. 
 
We continue to assist patrons who call or walk in and want to register for a trip or program. The 
signups continue to be very busy. So far this month we have registered and collected payment from 
patrons for an upcoming bus trip to the Brooklyn Botanic Garden, two different cooking classes, and 
two different craft classes. We have also registered and distributed tickets for several upcoming 
music programs. 
 
The Long Island Aquarium tickets have picked up a little bit. We have received 750 tickets so far and 
have sold 681 of them. 
 
Since the last report, we have accepted 20 Adult and 24 Juvenile passport applications. 
 
Since the last report, we have issued 150 Adult cards, 20 Teen cards, and 138 Juvenile cards. Class 
visits have been starting up, and Lisa has been making up the library cards and giving them to the 
Children’s Department to hold and distribute when the children come for their trip. We have 
transferred 7 digital cards to physical cards since the last report. Elizabeth and I continue to answer 
emails from patrons on how to renew or replace their physical or digital cards. 
  
Sabaa helped in Teens for two of their programs. Keith helped at the Salk Middle School Art 
Reception this month. 
 
 
2024 March Children's Report  
 
In celebration of Women’s History Month, children can create their own Monopoly® piece. We 
decided on this activity when we discovered a woman by the name of Lizzie Magie is credited with 
creating the concept for the popular game. Pieces will be on display in the children’s room and 
children will receive a raffle for a chance to win the board game Monopoly® to enjoy playing among 
family and friends at home! 
 
We have partnered with the Girl Scouts of America to provide a space where they can come and 
complete a BINGO card to earn a patch along with partaking in a scavenger hunt during March to 
celebrate Women’s History Month. 
 
Brickcon was a huge success with great teamwork exhibited by the Children’s and Teen 
Departments. Fun was had by all, and we are grateful for all the prizes we were able to giveaway 
thanks in part to the Levittown Foundation, Monster Music and Kidz Toys. 
 
Class visits have been steady all school year long and schools continue to visit us each week this 
month. We love seeing the children happily leave the library with their new cards and book of their 
choosing and love it even more when they come back with their family and remember us from their 
visit!  
 
 



 
2024 March Teen Services Report 
 

• Our first BrickCon on Saturday, March 2 was a big hit with the community! We estimate close 
to 500 people attended, including several local dignitaries. In the Teen Department, 65 teens 
made LEGO® jewelry and keychains. Seven teens from the Teen Advisory Board volunteered 
throughout the day. Their help was invaluable, and we received positive feedback from the 
staff members who worked with them. We were delighted to see patrons of all ages enjoying 
themselves. The day could not have happened without the amazing teamwork shown by every 
department and the support we received from the Board and Trina and Irene.  

• On Wednesday, March 13, Amy presented at the virtual collaborative Teen Summer Reading 
meeting. 15 library systems from around the state participated and offered insights into their 
summer reading programs. Amy presented on her upcoming program Amazing Race: Teen 
Edition, scheduled for July 10. We were proud to have her represent the Levittown Public 
Library’s Teen Department!  

• Amy’s Disney Trivia Night, which had been rescheduled due to snow, took place on March 13. 
She had an incredible 27 teens in attendance!  

• We are thrilled to welcome Nica to our department on a full-time basis! She assisted the 
Technology Center on March 18 with a class visit and was a big help.  

 
 
 
2024 March Technical Services Report 
 

• Best Sellers Club - We have 72 people registered for the club. This is the same as last 
month.    

• We have completed the CD project and the classical CD’s are now located upstairs and the 
other genres, opera, spoken and world are in storage.    

• Along with Trina, Irene and Manny, I attended the CAM meeting at NLS.   
• I am now the point person for the administration of the museum passes using MuseumKey.    
• Notary Schedule - I am continuing to update the notary schedule on a weekly basis.    
• On March 18, I attended an in person Technical Services meeting at NLS.  The topics 

discussed included the implementation of Vega and the library of things for various libraries.     
• I helped edit the May/June newsletter. 

 
 
2024 March Technology Center Report 
 
In February, patrons utilized the equipment in the Innovation Station 277 times. We saw a large spike 
this month due to class visits and our presence at Levittown Winterfest, which came shortly before 
February Recess. The 3D pens were the most popular equipment used, followed closely by the 3D 
printers. 
 
We have been planning a series of "Makercamp" programs in conjunction with Teens. These 
programs will take place during the summer and involve various projects that utilize the technologies 
of the Innovation Station.  
 
We have six class visits planned with the 3rd Graders of East Broadway this month. 
 
I (Christian) will be attending the Computers in Libraries conference, which is held in Arlington, 
Virginia. I look forward to bringing back information on the latest technologies available to libraries. 
 



 
2024 March Homebound Report 
 
In February, we completed 62 residential homebound visits and delivered 244 items. 
  
I accompanied Reference Librarian, George, to the Wantagh Senior Center on Tuesday, February 
27.  Interactions included book recommendations, patrons’ reviews of borrowed books and upcoming 
events at LPL. Our visit on Tuesday, February 13 was canceled due to weather conditions. Due to the 
closure, Friday homebound delivery was offered to Senior Center patrons who routinely visit the 
center or receive drop-offs during our Tuesday visit.   
 
Defensive driving courses were held on Friday, February 16 (AARP with 27 attendees) and Saturday 
February 24 (Empire with 11 attendees). March defensive driving programs are scheduled for 
Thursday, March 7 (AARP) and Saturday, March 23 (Empire).  
 
The staff from Technology Center, Circulation, Technical Services, and PR joined us as we sealed 
and labeled 2,309 newsletters in preparation for drop-off to the post office by Ken from the Custodial 
Department. Thank you to all of these departments for the support that enabled this process to be 
completed successfully in two days. 
 
In addition to their routine responsibilities, Pages assisted with some class visits and accompanied 
Librarians to Winterfest. 
 
 
2024 March Adult Reference Report 
 
For National Library Week (April 7–13), we are planning to celebrate with Levittown Public Library 
trivia through our Instagram Stories. We will post a new trivia question each morning Monday through 
Friday. The questions will be about the past and present of Levittown Public Library. 
 
Catherine has moved the classical cd’s upstairs, and placing the world music, opera and spoken 
records in the storage. 
 
The Seed Library opened for the season on Wednesday, March 13. This year we have 13 varieties of 
vegetables, 10 varieties of flowers and 4 varieties of herbs. On the first day, 271 packets went out 
with 31 patrons participating.  
 
We welcome librarian Lauren R. who started on March 11 in reference. 
 
Blind date with a book ended on Saturday March 16.  We had 13 participants. Reference will be 
announcing the winner of the $25 Amazon gift card on March 20. 
 
 
2024  March PR Report 
 
AARP Tax Preparation appointments are all filled. The AARP Tax Prep Volunteers have done an 
outstanding job to date. The program ends on April 10. 
 
The solar eclipse program we held on March 15 was well attended and the people enjoyed hearing 
about the programmer’s eclipse adventures. The attendees were appreciative of the free solar eclipse 
sunglasses that the library handed out at the program. 
 



I attended the NCLA PR/Programming Division’s Winter Roundtable at the North Bellmore Public 
Library. Many good ideas and tips were exchanged between libraries about food and craft programs.   
 
Hitomi entered all the programs and events for March and April into EventKeeper and created flyers 
and slides for the adult programs. 
 
Hitomi and I represented the library on Saturday, March 16 at the Town of Hempstead’s Easter Egg 
Hunt in the Levittown Veterans Memorial Park in front of the library. Hitomi prepared the hot 
chocolate that we handed out to the crowd. There were about 400 people in attendance. 
 
The Levittown Jonas E. Salk Middle School’s art teachers hung the student’s artwork to exhibit for the 
month of March. On March 14, we hosted the Salk Student’s Art Reception.  It was well received and 
attended. People enjoyed music performed by students from the Salk String Ensemble. Hitomi 
created a slideshow of all the student artwork, which we projected onto a large screen during the 
reception. Local elected officials attended and presented the student’s with certificates to mark the 
special occasion.    
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  



2024 March Custodial Report 
 
Attending to daily library needs:  Continue with deliveries to and from NLS, UPS, etc., emptying 
book bins, and changing light bulbs and ballast as needed. Dusting, cleaning, disinfecting, snow 
removal, lawn care, and bathroom sterilization are all ongoing. Post office drops and ordering 
supplies occur on an ongoing basis. Children's artwork is taken up and down as needed. 
 
Corkery Electric: Received approval for price to run lighting in A&B on the ramp and stairs. 
Corkery Electric: Move UV light to duct work; lights were breaking off in the air handler due to 
vibration. Completed. 
Malvese Equipment: Prices on yearly maintenance. Approved. 
A&B Hallway: Installed wire system for hanging artwork. Ongoing. 
Floors: Worked on A&B hallway and Innovation Station floor deep cleaning. 
Corkery Electric: requested price to create keyed bypass switch on the ceiling light sensor in the 
P.W. Martin Room. Completed. 
Technical Services: Removed and replace a few ripped carpet tiles. William glued the pieces down 
after hours. Installed desk mat. 
ATI Fulton:  Repair estimate requested for ongoing issue with alarm 107-108. Completed. 
Sentry Fobs: Replace bad board. Completed. 
Children’s: installed art display bars on the ends of book aisles. Completed. 
 
 


