DEPARTMENT HEAD REPORTS

2024 April Circulation Report

We continue to check in materials delivered to us from NLS and the items returned in the book
drop. We have very few patrons who currently utilize the contactless pick-up service at this point. Our
total number of appointments to date is 3,990. We search the send item list twice a day.

We continue to assist patrons who call or walk in and want to register for a trip or program. The
signups continue to be very busy. This month we continue to register and collect payment from
patrons for the upcoming bus trip to the Brooklyn Botanic Garden, a cooking class, and a craft class.
We also registered and distributed tickets for two music programs that took place earlier this month.

The Long Island Aquarium tickets have picked up a little bit. We have received 1,050 tickets so far
and have sold 709 of them.

Since the last report, we have accepted 21 Adult and 23 Juvenile passport applications.

Since the last report, we have issued 100 Adult cards, 20 Teen cards, and 140 Juvenile cards. Lisa
has continued making up the library cards for the class visits and giving them to the Children’s
Department to hold and distribute when the children come for their trip. We have transferred 5 digital
cards to physical cards since the last report. Elizabeth McDonald and | continue to answer emails
from patrons on how to renew or replace their physical or digital cards.

Sabaa helped in Teens for one of their programs.

Carol has retired, and Bernice has resigned. We wish them both the very best.

We would like to welcome to our department Marybeth, our new full-time Clerk, and Ryan, our new

Page.

2024 April Children's Report

In celebration of both National Library Week and Poetry Month, we are asking our patrons to create
an acrostic poem using the word LIBRARY. Completed poems will be displayed around the Children’s
Room and children will get to pick a prize.

The Universal Pre-K students attending Tender Garden have their artwork on display this month. This
is always a big draw, with many parents visiting the library who have never before, oftentimes getting
library cards for the family and learning about all the great programs and services the library offers.

To celebrate the eclipse, children in grade K-5 created an eclipse canvas art painting. All the
paintings came out amazing!

On the day of the solar eclipse, Maryanne ran an eclipse themed storytime. After the program,
children and their families were invited outside to view the eclipse together in our outdoor program
space. Glasses were given to all participants and a great time was had by all!



2024 April Teen Services Report

« Amy and | assisted the Technology Center with their class visit on March 27. We had a great
time helping the students learn how to use the 3D pens!

e An eighth grade special needs class from Jonas Salk Middle School visited the library on April
4. There were eight students and nine adults. Noureen gave them a tour of the Teen Room
and helped them with a fun craft. After their experience in the Teen Room, they spent time in
the Innovation Station with the Technology Center staff.

e On April 11, Amy and Nica attended the virtual NLS training for Vega, the forthcoming Nassau
Libraries Catalog. Noureen and | will attend the next training session on May 7.

o We collaborated with the Girls Scouts to provide space for their scavenger hunt, The Trefoil
Files. Girl scouts could come in throughout March (in honor of Women’s History Month) to
participate in the scavenger hunt, which had them traveling throughout the building to find
clues and solve puzzles. A total of 16 scouts participated in the Trefoil Files for teens.

e The Teen Advisory Board hosted their first program on April 12. The program, Capes for Kids,
included fabric cape decorating and card making. The capes and cards will be donated to
Enchanted Makeovers, an organization that distributes them to children living in homeless
shelters. The TAB Co-Presidents ran the meeting and helped cut the fabric appliques prior to
the program. Other TAB members came in early to help set up and pitched in during the
meeting in various ways, including: taking attendance, passing out supplies, making capes,
helping attendees, and cleaning up. It was a great opportunity for the teens to get insight into
library programs and learn leadership and organization skills.

2024 April Technical Services Report

o Best Sellers Club - We have 72 people registered for the club. This is the same as last
month.

o | attended a virtual Library Staff of Color Meeting on April 17. Topics discussed included
various programming ideas and coverage at the Long Island Library Conference.

e | am working on updating the PickUp/DropOff museum passes with new packets and
streamlining the information.

 We have added Harbes Family Farm to our museum passes. It is a very popular pass and
patrons are booking it very quickly.

o Notary Schedule - | am continuing to update the notary schedule on a weekly basis.

e | helped edit the May/June newsletter.

2024 April Technology Center Report

In March, patrons utilized the equipment in the Innovation Station 264 times. The 3D printers have
been especially popular over the past few months; all three of our printers are often in use.

This month, we are utilizing our display in the Circulation area to promote the Ellison Die, which does
not get as much use as our other technologies. We are offering patrons a simple craft they can do
right at the display, where they make a paper puppet using a popsicle stick.

We have added a Laminator to our offerings in the Innovation Station. This is something patrons have
asked for.



2024 April Homebound Report

In March, we completed 86 residential homebound visits and delivered 351 items. During our
deliveries, fellow department members and | filmed some short video clips with patrons to be used in
an April social media post about our services.

Reference Librarian George and | completed Tuesday visits to the Wantagh Senior Center on March
12 and 26. In addition to our general interactions and home delivery, we also took photos with the
patrons and talked about National Library Week.

Defensive driving courses were held on Thursday, March 7 (AARP with 20 attendees) and Saturday

March 23 (Empire with 15 attendees). April defensive driving programs are scheduled for
Wednesday, April 17 (AARP) and Saturday, April 27 (Empire).

2024 April Adult Reference Report

Emily informed me that items from the Levittown History Collection are being featured in an exhibition
at @cccb_barcelona. The exhibition, Suburbia: Building the American Dream, combines historical
materials, everyday objects, and works of art to take a critical look at the suburban lifestyle and
invites viewers to reconsider the value of community spaces today. The exhibition runs until
September 8, 2024.

]

Our digital collection on New York Heritage is growing. Emily is digitizing and uploading the
Photograph Collection. We now have 316 photographs online that can be accessed from anywhere
by anyone doing research on our town's history. This digital project is ongoing.

Catherine informed us the Foundation databases, which provide grants to individuals, have made
some changes. They have discontinued the Grants to Individuals database and added the information
to the Foundation Directory so everything can now be found under one platform.

Seed library statistics for the month of April: 1,914 seed packets have gone out and 231 patrons have
used the Seed Library.

Catherine attended the Database Renewal Roundtable via Zoom for July 2024. All current databases
were discussed along with other databases that may be offered.



2024 April PR Report

AARP Tax volunteers prepared just over 300 returns this year. The two music performances in April
were well attended.

We had a full bus for the bus trip on Wednesday, April 17 to the Brooklyn Botanic Garden and
Brooklyn Museum. Everyone loved the beautiful cherry blossom trees that were in full bloom, and
were amazed at how many variations and colors there are of tulips! The museum offered a variety of
different cultures.

The Levittown Wisdom Lane Middle School’s Art Teachers hung the student’s artwork to exhibit for
the month of April. On April 18, we hosted the Wisdom Lane Student Art Reception. People enjoyed
music performed by students from the Wisdom Lane String Ensemble. Hitomi created a slideshow of
all the student artwork, and we projected it onto a large screen during the reception. Local elected
officials attended and presented the students with certificates to mark the special occasion. Angie
sorted the student certificates for the teachers.

| finished the adult program section of the May/June newsletter and Hitomi is busy entering the
programs and events into EventKeeper.




2024 April Custodial Report

Attending to daily library needs: Continue with deliveries to and from NLS, UPS, etc., emptying
book bins, and changing light bulbs and ballast as needed. Dusting, cleaning, disinfecting, snow
removal, lawn care, and bathroom sterilization are all ongoing. Post office drops and ordering
supplies occur on an ongoing basis. Children's artwork is taken up and down as needed.

Corkery Electric: Price to run lighting in A&B on the ramp and stairs.

Malvese Equipment: Prices on yearly maintenance. Approved.

A&B Hallway: Installed wire system for hanging artwork. Completed.

Teen Round Room: Replace broken outlet cover.

Children’s: repaired shelving.

Teen Round Room: repaired cabinet lock.

Nationwide Roofing: Called for leak over Reference Desk. Completed.

Upper Lobby: Replace ballast in lobby. Completed.

Study Room: Tighten cover on outlets that became loose. Completed.

Corkery Electric: Repaired west side floodlight damaged by squirrels. Completed.
ABC Sewing: Brought four vacuums in for repair.

Corkery Electric: Price to add 7 duplex surge suppressors to Children’s public computers.
Approved.



