
DEPARTMENT HEAD REPORTS 
 
 
2024 June Circulation Report 
 
We continue to check in materials delivered to us from NLS and the items returned in the book 
drop.  We have very few patrons who utilize the contactless pick up service at this point. Our total 
number of appointments to date is 3,997. We search the send item list twice a day. 
 
We continue to assist patrons that call or walk in that want to register for a trip or program. The 
signups continue to be very busy. This month, so far, the registrations have included an all age bus 
trip to Harry Potter: The Exhibition and The Central Park Zoo, a cooking program, a Unsung Heroes: 
African American Women program, a Book Discussion, and the Adult Summer Reading Kickoff. We 
continue to collect any fees for the programs that have them, and distribute tickets for the music 
program. 
 
The Long Island Aquarium tickets have picked up quite a bit.  We have received 1,050 tickets so far 
and have sold 902 of them. We also started selling Adventureland tickets, which were a big hit. We 
received 150 tickets on 5/23/24 and we were completely sold out on 6/3/24. We are hoping we will be 
getting more tickets. 
 
Since the last report, we have accepted 11 Adult and 24 Juvenile passport applications.  
 
Since the last report, we have issued 125 Adult cards, 0 YA cards, and 20 Juvenile cards. We have 
transferred 1 digital card to a physical card since the last report. Elizabeth McDonald and I continue to 
answer emails from patrons on how to renew or replace their physical or digital cards. 
 
We would like to welcome our new full-time Clerk, Maria, to our department. 
 
Summer loan started on June 3 and it will end September 9, 2024. It is available to all patrons for 28-
day books with some exceptions. 
 
Sabaa helped in Children's with one of their programs. Ryan helped in the Tech Center with a movie 
showing. 
 
 
2024 June Children's Report  
 

In celebration of Children's Book Week the first week in May, children 
created their own bookmarks. Two winners were picked and are featured 
bookmarks in the Children’s Room. The winners received prizes, including 
a 3D printed LPL trophy and their winning bookmarks laminated and 
embellished with ribbon. 

 

 
Sarah, in partnership with our teen volunteers, ran our annual Juneteenth Celebration program that 
included informational BINGO, prizes and some food traditionally served on this day. 

 
We offered another sensory friendly storytime, as we have seen an increased need in our community. 
A great time was had by all and we will continue to offer these programs. 



 
We are continuing to offer our Take & Make arts & craft and food projects, as they are as popular as 
ever! Patrons love the ability to create these projects at their leisure. 

2024 June Teen Services Report 
 

• I visited Salk Middle School on May 31 and Amy visited Wisdom Lane Middle School on 
Monday, June 3 to speak at the district’s Literacy Launches. We participated in skits about 
Because of Mr. Terupt, this year’s middle school summer reading book. We also had the 
opportunity to discuss the Teen Summer Reading Program. The students were enthusiastic 
about the Summer Reading Program, the prizes, and our upcoming summer programs. It is 
always fun when we get to visit the schools! We have already had many students stop by to 
ask for a raffle ticket, which they can do every time they visit the library this summer. The 
students with the most raffle tickets will get to have lunch with author Rob Buyea in the fall.  

• In May and June, we offered Quiet Study Hours for teens preparing for AP, Final, and Regents 
exams. Over 30 teens have used the space provided to study and prepare for their tests.  

• I attended the Book Preview Giveaway at NLS on May 17 and brought back many fantastic 
books for us to give away to our weekly Summer Reading Program raffle winners and to other 
program attendees.  

• The last TAB meeting of the school year was on Friday, June 7. We had a pizza/ice 
cream/movie party with 16 TAB members and celebrated our outgoing Co-Presidents and 
graduating seniors Brook and Sabaa for their outstanding contributions to the library 
community.  

• We are thrilled to welcome Sheila as a new part-time Teen librarian!  
• We are busy getting everything in place for Summer Reading and are very thankful to the 

Innovation Station/Technology Center for helping us create our incredible summer displays 
and our prize tote bags.  

 
2024 June Technical Services Report 
 

• Best Sellers Club - We have 72 people registered for the club. This is the same as last month.  
• I attended the Technical Services meeting on May 20, 2024.  The topics discussed included 

the new Vega library catalog system, how to circulate and store Nintendo Switch games, and 
SMAC (State Mandated Access) library cards.   

• I coordinated with Barnes and Noble, Greyhouse Publishing, and various other vendors to 
purchase titles for our collection.   

• Notary Schedule - I am continuing to update the notary schedule on a weekly basis.    
• I have helped edit the July/August newsletter. 

 
2024 June Technology Center Report 
 
This month, we are adding the Meta Quest 3 VR headsets to our offerings in the Innovation Station. 
Patrons will have the opportunity to experience the latest Virtual Reality and Mixed Reality 
technology. 
 
In May, patrons utilized the Innovation Station 199 times.  
 
We have been helping other departments with their summer reading displays, utilizing the various 
technologies in the Innovation Station and the considerable talents of our staff. Following the theme 
of Adventure Begins at the Library, we have made several displays for Teens and Reference, 
including a fully 3-dimensional pirate ship made out of a cardboard box and paper mache. 
 



This month our display area is promoting the Laser Engraver. We have also started making flyers that 
patrons can take with them, explaining the specific technologies highlighted in the display, what 
supplies they must bring to appointments, and other details. 
 
We are preparing for various programs and class visits scheduled for the summer. We are starting a 
series of programs for teens called Makercamp. The first program in this series will be on July 1. 
Patrons will learn to make a pillow using our sewing and embroidery machines. 
 
2024 June Homebound Report 
 
In May, we completed 86 residential homebound visits and delivered 348 items.  
 
I visited the Sr. Center with Reference staff on May 14 and 28. We spoke to new Senior Center/library 
members and discussed new releases and some upcoming events from the June/July newsletter. 
 
AARP hosted their Defensive Driver course on Tuesday, 5/21 (29 attendees). Empire’s May class 
was canceled. June courses are scheduled for Tuesday, June 11 (AARP) and Saturday, June 22 
(Empire). 
 
We are monitoring the upcoming postage increases, which will affect many of the classifications we 
use at LPL. The proposed increases are pending confirmation and are scheduled to be in effect July 
14.  
 
 
2024 June Adult Reference Report 
 
The Silent Reading program in June had seven patrons attending. All discussed the books they were 
reading and shared upcoming titles that they will be reading. 
 
Lauren set up a new display in the Career section. These folders include a list of useful databases for 
job seekers, resume samples, Universal Class promotional materials, and a USB flash drive. 
 
The Travel, Career, Test Prep and Passbook collections have been weeded and newly published 
career and test prep books were added, ensuring patrons have access to up to date information and 
study guides.  
 
Emily has now uploaded 832 digitized photographs onto New York Heritage from the Levittown 
History collection. New York Heritage is linked on our website under the Levittown History tab. 
 
As of June 20, the total number of seed packets that have gone out is 3,013, with 394 patrons 
checking them out.  
 
2024 June Public Relations Department Report 
 
We continue to submit library program information and library updates to numerous press release 
publications and monitor the Community Robly email and Community Board in the front vestibule. 
 
The Nassau County Camera Club has an exhibit at the library during the month of June.   
 
The May Tie-Dye Towel and June Ceramic Mushroom Lantern craft classes were filled and everyone 
had a good time.   
 



I attended the second NCLA PR & Programming Roundtable gathering on May 22 at NLS and it was 
very informative.   
 
On May 29, Hitomi and I attended the first 2024 LPL Fall Family Fun Day meeting where we 
discussed plans for the events for that day.  
 
Hitomi and I both received certification by attending the CPR/AED certification program at the library 
on June 2.   
 
June 21 was the first of the outdoor concert series that was supposed to be in Levittown Veterans 
Memorial park, but we moved the concert into the library Community Room due to the outdoor 
heatwave. Everyone still had a wonderful time. 
 

 
 
 
 
2024 June Custodial Report 
 
Attending to daily library needs:  Continue with deliveries to and from NLS, UPS, etc., emptying 
book bins, and changing light bulbs and ballast as needed. Dusting, cleaning, disinfecting, snow 
removal, lawn care, and bathroom sterilization are all ongoing. Post office drops and ordering 
supplies occur on an ongoing basis. Children's artwork is taken up and down as needed. 
 
Corkery Electric: Price to run lighting in A&B on the ramp and stairs. 
Teen Room: Added ceiling hook in round room. 
Children’s: Staircase near Children’s/Eatery damaged at the bottom. Getting price to repair broken 
terrazzo step. 
Roofing: Estimate for repair received by Nationwide Roofers for seam repair. On Hold. 
Trugreen: Grub application applied as needed. 
Verizon: Alarm phone line cut. Verizon in process of intstalling fiber line (Fios) on hold until Alarm 
boxes can be updated.  
Bartlett Tree Experts: Applied booster to Honey Locust Tree on Bluegrass Lane. Performed 
systemic flare inspection for Dutch Elm Disease (preventive maintenance). 
Circulation Area: Changed high-hat ballast. 
 
 


