
DEPARTMENT HEAD REPORTS 
 
2024 July Children's Report  
 
Summer Reading registration and participation are going strong! This year’s theme is “Adventures 
Begins at Your Library,'' and the Children’s Room has turned into a campsite with tents, lanterns, 
flying owls and big cutouts of woodland creatures.  
 
Children are very excited to participate in the Reading Program and have a chance to win a Nintendo 
Switch. A big thank you to the Levittown Library Foundation for graciously donating the Nintendo 
Switch for our raffle! 
 
Sarah ran two very popular and successful programs to kick off the summer. The “I Survived” 
program, based on the popular children’s book series, was followed by a Pokémon Training Academy 
program. 
 
In celebration of Shark Week, each day consisted of a different shark-related activity. Monday, we 
had a prize wheel for chances to win fin-tastic prizes, Tuesday we had a “count how many sharks” 
were around the room, Wednesday a special shark-themed craft and Thursday through Saturday, a 
guessing jar with a chance to win tickets to the Long Island Ducks! 
 
Children are making our room more colorful this summer by creating paper kindness rocks and 
various other shapes they can color and stick around our room. 
 
2024 July Teen Services Report 
 

• The summer is off to a busy (but fantastic!) start! We are in the third week of the Teen Summer 
Reading Program and we have already surpassed our registration total from 2023. These are 
our stats as of July 16: 

o 167 teens are registered for the Summer Reading Program. This is an 11% increase 
from last year, and registration will remain open until the program ends on August 11.  

o 22,178 minutes of reading have been logged. 
o We have given out 217 pins (teens earn one pin for registering and one pin for each 

week that they log at least 100 minutes, with a maximum of seven pins. 
o 75 guesses have been made for the weekly Guess the Movie game. 
o 264 hot air balloons have been decorated and displayed in the Teen Room. 
o 22 teens attended our first-ever Summer Reading Kickoff program, Candy Bingo 

Bonanza. 
 

• Registrations for our programs have been popular, with most programs filling quickly.  
o We opened a second session of Troopon Club on Wednesday, July 17.  

 
• We welcomed our first ESY class from the Levittown School District on Friday, July 12, with 20 

students and 17 adults joining us to learn about the library. The students got a tour of the Teen 
Room, enjoyed crafts, decorated hot air balloons, and received prizes from our toy machine. 
Everyone had a fun morning, and we’re excited for our next visit on July 29.  

 
• Our new display is up outside the Teen Department. Nica and Amy worked with the 

Technology Center to create this incredible visual homage to Up and the spirit of adventure 
and discovery we want everyone to experience when they come to the library! (Please see the 
photo below).  

 



 
 
 
2024 July Circulation Report 
 
We continue to check in materials delivered to us from NLS and the items returned in the book 
drop. We have very few patrons who utilize the contactless pick up service at this point. Our total 
number of appointments to date is 4,007. We search the send item list twice a day. 
 
We continue to assist patrons that call or walk in that want to register for a trip or program. The 
signups continue to be very busy. The end of June, and the beginning of July, so far, the registrations 
have included a color and chat program, 2 book discussions, an outdoor BBQ, an indoor concert, a 
silent reading party, Bingo, a special level craft program, a painting class, a caring for caregivers 
program, a karaoke party, and the Adult summer reading wrap up party. We continue to collect any 
fees for the programs that have them, and distribute tickets for the music program. 
 
We received 100 more Adventureland tickets at the end of June, and completely sold out of them 
within the week. We have also sold out of the Long Island Aquarium tickets. 
 
We have accepted 12 Adult and 21 Juvenile passport applications since the last report. 
 
We have issued 200 Adult cards, 100 Teen cards, and 60 Juvenile cards since the last report. We 
have transferred 3 digital cards to physical cards since the last report. Elizabeth McDonald and I 
continue to answer emails from patrons on how to renew or replace their physical or digital cards. 
 
Jillian, Maddie, and Sabaa all helped the PR and Tech Center/Homebound Department with getting 
the newsletter ready for mailing. 
 
Jillian and Sabaa helped in Teen for three of their programs. 
 
 
 
2024 July Technical Services Report 
 

• Best Sellers Club - We have 72 people registered for the club. This is the same as last month.  
• We have been busy processing the non-fiction titles for Reference, Teen, and Children’s that 

were purchased at the end of the fiscal year.    
• Various museum passes have been renewed in the new fiscal year.    
• Notary Schedule - I am continuing to update the notary schedule on a weekly basis.   
• I have helped edit the September/October newsletter.   

 



2024 July Technology Center Report 
 
In June, patrons utilized the Innovation Station 219 times. 
 
We began a series of class visits with the Levittown ESY program along with Children and Teens. We 
did two class visits where students played with Spheros and other IS technologies, and we have three 
more visits at the end of the month.  
 
We have begun our series of Makercamp programs for Teens. We held our Sewing and Embroidery 
programs, in which patrons made their own pillow, and we held two robotics competitions, using our 
Lego Mindstorms. 
 
 
2024 July Homebound Report 
 
In June, we completed 64 residential homebound visits and delivered 257 items.  
 
I visited the Senior Center with Reference staff on June 4 and 18.  We spoke to visitors about 
summer book recommendations and library programs. 
 
We held Defensive Driving courses on Tuesday, June 11 (hosted by AARP– with 25 attendees) and 
Saturday, June 22 (hosted by Empire–with 13 attendees). AARP has upcoming classes scheduled on 
July 31 and August 21, 2024, and Empire has classes scheduled for July 27 and August 24.   
 
With the help of staff from Circulation, the Children’s Department, and the Technology Center, 2,372 
July/August newsletters were sealed, labeled and prepped for transport by PR and Custodial staff to 
the USPS for mailing.  
 
USPS postal increases are in effect as of 7/14/24. The library’s meter and online account are being 
monitored for these changes.  
 
 
2024 July Adult Reference Report 
 
We held our Summer Reading Program Kickoff on June 25. 33 patrons attended the book-tasting 
event. As of June 18, we have 64 users signed up to log in their books through READSquared. 
 
We saw 17 attendees at the Color and Chat event on July 9. 
 
Page Turners on July 16 changed the meeting time to 5:30 p.m. so a number of the regulars could go 
to the concert at our library that evening. We had 6 attendees and the August Page Turners will 
return to 7p.m. 
 
The Silent Reading Party returns on August 6. 
 
On August 10 the Summer Reading program closes and the Wrap-up is scheduled for August 15. 
Authors Abbott Kahler and Joshilyn Jackson will be taking questions and discussing their novels via 
Zoom. 
 
Our new Social Worker intern Petrel visited the library. We are looking forward to seeing her begin in 
September with regular appointments. 
 



As of July 18, the total number of seed packets that have gone out is 3,241, with 422 patrons 
checking them out. 
  
 
2024 July Public Relations Department Report 
 
The Long Island Quilters’ Society and Quilters in the Park have an exhibit at the library during the 
months of July & August with demonstration days during both months.  
 
Hitomi and I attended the RAVE app training on July 18.  
 
On July 16, we had our second outdoor concert series, “Groovin’ Blue Band” that was supposed to be 
in Levittown Veterans Memorial park, but was again moved inside the library Community Room due 
to the outdoor heatwave and possible rain, and we still had a packed room.  
 
We continue to submit library program information and library updates to numerous press release 
publications and monitor the Community Robly email and Community Board in the front vestibule.  
 
I delivered the June-July newsletter to the Post Office with help from the Custodial Department. I 
submitted the September-October newsletter Adult programs for editing.  
 
 
 
 
 
 
 
 
 
 
 
 
2024 July Custodial Report 
 
Attending to daily library needs:  Continue with deliveries to and from NLS, UPS, etc., emptying 
book bins, and changing light bulbs and ballast as needed. Dusting, cleaning, disinfecting, snow 
removal, lawn care, and bathroom sterilization are all ongoing. Post office drops and ordering 
supplies occur on an ongoing basis. Children's artwork is taken up and down as needed. 
 
Corkery Electric: PO sent on lighting on ramps and stairs in A&B on the ramp and stairs. Work 
started. 
Children’s: PO sent to repair broken terrazzo step on staircase near Children’s/Eatery. Two to three 
weeks lead time expected. 
Verizon: Alarm phone line cut. Verizon in process of installing fiber line now on hold. They need to 
repair copper lines until new dialers that work with fiber line can be installed. Phone line still not 
working; put in another 3 tickets. Turns out someone on their end hooked up the wrong wires, which 
has now been toned out and repaired. Currently working as is. 
Malvese: waiting for new mower. 
Johnson Controls: working on broken camera. Repaired. 
Storage: Changed out ballast. 
J&J: Filter change on HVAC. 


