
DEPARTMENT HEAD REPORTS 
 
2024 August Children's Report  
 
Summer Reading was a great success with over 575 children registered from birth up to 5th grade 
and over 2,638 raffle tickets entered. All raffle prizes were claimed! For anyone who turned in their 
booklets after the completion date, we continued with the Nintendo Switch raffle so they were not 
disappointed. Thank you again to the Levittown Library Foundation for their generous donation of the 
Nintendo Switch Lite!  
 
Summer has been busy and numbers and attendance in programs and in our Children’s Room seem 
to be increasing each year, getting us back to pre-pandemic statistics. We offered a weekly craft 
where children could create at our tables and provided board games along with our year round toys 
and Legos®, which kept everyone entertained all summer long. 
 
All our programs continue to be well attended and popular but we find that Family Trivia and Family 
Bingo are favorites during the summer and we will continue to offer these programs throughout the 
year. Parents love that they too can win some prizes as well as their children! 
 
 
2024 August Teen Services Report 
 
Our Summer Reading Program has officially ended! We are happy to report that we surpassed 
several of our statistics from last year.  

o 203 teens registered for the program. 
 35% increase (150 registered in 2023) 

o 69 teens logged at least 600 minutes to complete the program. 
 Slightly lower completion rate compared to last year (34% in 2024 compared to 36% 

in 2023) 
o 23 teens logged something every week of the program. 
o 81,366 minutes were logged. 

 50% increase from last year. 
o We have given out 665 enamel pins, with more pins still waiting to be picked up (pins will 

be available until Labor Day). 
 14% increase from 2023. 

o 718 hot air balloons have been decorated so far (hot air balloons will also be available until 
Labor Day) 

 11% increase from 2023. 
 
The Teen End of Summer Reading Party was on Tuesday, August 20 from 2:30-4:30 p.m. We had a 
full registration of 40 teens, with 15 teens on the waiting list. 39 teens attended. Although we had 
some no-shows, teens from the waiting list were present and were able to attend. We had seven 
more teens in attendance this year than last year. There was pizza, ice cream, karaoke, games of all 
types (video, board/tabletop, and oversized), a photo area, and more. We announced the winners of 
our raffles, as well as the Grand Prize and Loyalty Award winners. Everyone seemed to have a great 
time, and many of the teens thanked us and said they had fun before they left. 
 
Our second and final ESY visit was on July 29. We welcomed 17 students and 10 adults. As with our 
previous visit, the students got a tour of the Teen Room, enjoyed crafts and LEGO® bricks, decorated 
hot air balloons, and received prizes from our toy machine. We always enjoy our summer visits and 
look forward to future visits.  



 
 
The first Summer Reading Extravaganza offered by the Levittown School District was at the Library 
on Tuesday, July 30. We had 38 teens attend the event, which was an interactive discussion of the 
summer reading book, Because of Mr. Terupt. Teachers and support staff brought snacks and 
activities. The second and final Extravaganza will be on Wednesday, August 28. 
 
I hosted a Meet & Greet informational session for parents and caregivers at the same time as the 
Extravaganza. We had a small group of four mothers, including one mom whose family was new to 
the library community. They all learned new information about the library, in particular our discount 
ticket offerings and Library of Things.  

 
 
2024 August Circulation Report 
 
We continue to check in materials delivered to us from NLS and the items returned in the book 
drop. We have very few patrons who utilize the contactless pick up service at this point. Our total 
number of appointments to date is 4,012. We search the send item list twice a day. 
 
We continue to assist patrons that call or walk in that want to register for a trip or program. The 
signups continue to be very busy. During the past month so far, the registrations have included a bus 
trip to The Feast of San Gennaro and The Catacombs of the Basilica of St. Patrick’s Old Cathedral, 2 
craft programs, a cooking program, an indoor concert, Game day for Adults, Bingo for Adults, a 
special level craft program, and a Zumba program. We continue to collect any fees for the bus trip 
and the programs that have them, and distribute tickets for the music program.  
 
We received 150 more Adventureland tickets and 150 more Aquarium tickets at the beginning of 
August. The Adventureland tickets sold out in 10 days and we have 27 Long Island Aquarium tickets 
left. 
 
We have accepted 12 Adult and 16 Juvenile passport applications since the last report. 
 
We have issued 200 Adult cards, 60 Teen cards, and 40 Juvenile cards since the last report. We 
have transferred 9 digital cards to physical cards since the last report. Elizabeth and I continue to 
answer emails from patrons on how to renew or replace their physical or digital cards. 
 
Aileen helped in Teen for one of their programs. Sabaa and Maddie helped in Children’s for five of 
their programs. 
 
 
2024 August Technical Services Report 
 

• Best Sellers Club - We have 72 people registered for the club. This is the same as last month.  
• We have been busy processing the non-fiction titles for Reference, Teen, and Children’s that 

were purchased at the end of the fiscal year. Most have been added to the collection.   
• Various museum passes have been renewed as they come due. 
• I attended the NLS Program “ADA & Service Animals in Libraries” hosted on Wednesday, July 

31, 2024. To summarize, we can only ask if this is a service animal and if the patron says yes, 
we can then ask what type of service is this animal trained to perform.    

• Notary Schedule - I am continuing to update the notary schedule on a weekly basis.   
• I have helped edit the September/October newsletter.   
• I am working on our magazine subscription service renewal. 



 
2024 August Technology Center Report 
 
In July, patrons utilized the Innovation Station 201 times. 
 
We have two sessions of our final Makercamp program this month: Bookmaking. Teens will learn to 
bind their own book and decorate it using the Cricut. 
 
We have been preparing for Library Card Sign Up month by making displays for various departments 
and helping with social media posts. 
 
 
2024 August Homebound Report 
 
In July, we completed 50 residential homebound visits and delivered 214 items. Some of our 
homebound patrons enjoyed participating in the Adult Summer Reading Program and enjoyed 
submitting their reviews of the books they received from LPL. We were also treated to a “tour” of one 
patron’s home garden, which included cucumbers, tomatoes and herbs that were grown with seeds 
from the library. 
 
Our Substitute Clerk Angie visited the Senior Center with Reference Librarian Lauren on July 16 and 
30 in my absence.  
 
We held Defensive Driving courses on Saturday, July 27 (hosted by Empire Safety Council - 9 
attendees) and Wednesday, July 31 (hosted by AARP - 31 attendees). AARP has an upcoming class 
scheduled on August 21, and Empire has a class schedule on Saturday, August 24.  
 
The pages worked on reorganizing the oversized books in storage, along with their routine 
maintenance of the entire area. They also assisted with creating components of upcoming seasonal 
displays, and they provided support coverage during a busy month in the Innovation Station. Karena 
was also a member of the Teen Department’s college panel event.  
 
The USPS postal increases successfully loaded onto our meter on 7/14/24. 
 
 
2024 August Adult Reference Report 
 
Our Adult Summer Reading Program Wrap-Up was on August 15. 18 patrons attended the program. 
Virtual visiting authors Abbott Kahler and Joshilyn Jackson joined the conversation and the attendees 
enjoyed it. Six prizes were handed out to the winners of the prize drawing. 
 
The final totals for Summer Reading added up to 79 readers (both in READSquared and on paper), 
and they read over 500 books. 
 
We have two new silent reading programs scheduled for September 3 and September 30 at 7 p.m. 
 
There will be a Mets talk with Greg Prince on Thursday, September 12, at 3:30. Greg Prince is co-
creator of the blog Faith and Fear in Flushing. 
 
ELL classes will begin on September 23 and run through to June 6, 2025, on Mondays and 
Wednesdays, with two session on each day.  
 



As of August 19, the total number of seed packets that have gone out is 3,311, with 430 patrons 
checking them out. The seed library will be closing in September. 
 
All of the "vinegar syndrome" microfilm that needed to be digitized to preserve them is now available 
on the microfilm computer in digital format. Patrons can now access digital versions of the following 
microfilm: 

• Long Island Press, 1945-08-01 to 1950-12-31 
• Long Island Star Journal, 1945-08-01 to 1954-12-31 

 
 
2024 August Public Relations Department Report 
 
The Adult Programming and PR Department have been very busy the past month.  We had our 
Summer All Ages Bus Trip to the Harry Potter Exhibition in NYC and the Central Park Zoo on 7-23-
24. Families and groups of adults enjoyed the magic of Harry Potter and experienced the wild of the 
Central Park Zoo.   
 
Everyone had fun during the “Summer Party Days” which included an indoor concert with Sympatico, 
Bingo, Karaoke, Tote Bag Craft, and Game Day. We still have another indoor concert Elvis, and our 
final Bingo game on the schedule.   
 
We received help from the Teen Department with the Nintendo Switch and the Technology 
Department with creating stencils and teaching us how to use the VR headsets. Christian participated 
in our “Game Day” program and assisted the patrons with the VR games. Every department has 
assisted us with our summer programs, and we are truly grateful.   
 
We again had to move the outdoor concert Endless Summer-Beach Boys Tribute Band inside the 
Community Room due to inclement weather!  In spite of the change, everyone enjoyed reminiscing 
and singing along with the Beach Boy’s songs.   
 
Finally, the weather for the Outdoor Movie Migration was perfect! Over 300 people attended.. 
Legislator John Ferretti, Mike LiPetri (former NYS Assemblyman), and Levittown Public Library Board 
Vice-President Steve Dalton were on hand to give away 300 rubber duckies and helped us with 
packaging and handing out popcorn to the crowd.  
 
Our cooking and craft programs continue to be very popular. 
 

 
 
 
 
 
 
 
 

 
Summer All Ages Bus Trip 7-23-24 Harry Potter Exhibition & Central Park Zoo 
 
 
 



 
 
 
 
 
 
 

Summer Party Days 2024: Karaoke, Tote Bag Craft, Game Day  
 
 
 

 
 
 
 
 
 
 

Endless Summer Concert and Out Door Movie 
 
 
2024 August Custodial Report 
 
Attending to daily library needs:  Continue with deliveries to and from NLS, UPS, etc., emptying 
book bins, and changing light bulbs and ballast as needed. Dusting, cleaning, disinfecting, snow 
removal, lawn care, and bathroom sterilization are all ongoing. Post office drops and ordering 
supplies occur on an ongoing basis. Children's artwork is taken up and down as needed. 
 
Corkery Electric: PO sent on lighting on ramps and stairs in A&B on the ramp and stairs. Work 
completed. 
Children’s: PO sent to repair broken terrazzo step on staircase near Children’s/Eatery. Two to three 
weeks lead time expected. 
Malvese: waiting for new mower. Received. 
Garage: special pick – remove of disposal list. Completed. 
J&J: Filter change on HVAC. Completed. 
Bartlett Tree Experts: Price to remove 1 Honey Locust tree received PO Signed. Date set for 
September 5. 
Johnson Controls: Received pricing on new dialers for fire and burglar alarms. PO signed. Fire Part 
Installed. 
Connelly & Son: Repair staff bathroom water closet. Completed. 
A&B: Waiting on estimates to repair jamming panic bar on exit door. 
Bathrooms (Reference): Bathroom vent: “checked belt cracked in need of replacement” Completed. 
Corkery Electric: Electric heater in lower level elevator lobby needed controls replaced. 
Staff Hallway: LED light not working. Connection came loose while pulling cable to fire alarm. 
Repaired. 
Sentry: Security fob on staff door not working. Called Sentry to update software. 
Reference Bathroom: Electronic sink not working. Downloaded and printed manual. Cleaned 
corrosion and reset driver board, failed again after two hours. Called Connelly & Son. PO signed. 
. 


