
DEPARTMENT HEAD REPORTS 
 
 
2025 April Children's Report  
 
In March, in celebration of Women’s History Month, children put their fashion skills to the test and 
designed outfits for their paper figures. Every child received a raffle ticket, and the winner received a 
Barbie-themed prize. We have the completed designs displayed around our room. 

To celebrate National Library Week and Gardening Month, we are asking children to “Help Your 
Library Bloom” by decorating paper flowers and displaying them around our reference desk. 

Ms. Sarah ran a Hydrosprouts program, teaching our littlest patrons about our hydroponic garden and 
created yummy treats using some ingredients that are growing! 

Ms. Maryanne kicked off the spring season with her Spring Celebration, a special storytime that ends 
with a spring egg hunt around the room. 

Ms. Sam celebrated Mickey and all things Disney. Children had a great time creating mouse ears and 
their very own “magic bands.” 

 

  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
2025 April Teen Services Report 

● The Teen department warmly welcomed Alexa Mangione as she joined the team as a trainee. 

● Teens and staff are thrilled that the high chairs have been reupholstered and look great. On 
the day they arrived, a patron even commented on how comfortable the new seats are. 

● The National Library Week Sticky Note Stories program has attracted significant teen 
participation, highlighting why they enjoy coming to the library. We have collected 129 notes so 
far. Common themes include hanging out with friends, playing games, the quiet study room, 
friendly staff, teen activities, and the 3D printer. 

● The Spring Flower Pot Painting program reached full registration. Teens decorated flowerpots 
and selected flower seeds from our seed library to plant at home. 



● Salk Middle School’s special education class visited on April 10. Students explored teen room 
activities, created a craft, and toured the Innovation Station, where they made 3Doodler 
projects to take home. 

● Craftapalooza offered a wide selection of crafts for teens to make at the library or take home to 
enjoy at their leisure. 

● Community Service Programs: The Teen Advisory Board led the Kits for Kids project on March 
20. They decorated 33 blocks, made 45 magnets, 54 buttons, and18 puzzles. These kits were 
donated to a pediatric dental office to help ease young patients’ anxiety. 

● The Smiles for a Cause program, “Color a Smile,” helped many teens earn last-minute 
community service hours for their honor society deadlines. Teens contributed 138 colored 
pages and 38 handmade cards. These were sent to Birthday Smiles and Color a Smile 
nonprofit organizations, which distribute cheerful artwork to nursing homes, hospitals, Meals 
on Wheels recipients, troops overseas, and others in need of a smile. 

 
 
2025 April Circulation Report 
 
We continue to check in materials delivered to us from NLS and the items returned in the book 
drop. We continue to have very few patrons who utilize the contactless pick-up service at this point. 
Our total number of appointments to date is 4,069. We search the send item list twice a day. 
 
We continue to assist patrons who call or walk in and want to register for a trip or program. The 
signups continue to be very busy. So far this month, our registrations have included a Stretch fusion 
exercise class, a music program, and a book discussion. Patrons who participated in the ceramic 
cake plate craft held on April 4 have been notified that their plates are ready to be picked up. We 
have been holding them in the Circulation office and distributing them to the patrons as they come in. 
We continue to distribute tickets and collect any fees for the programs that have them. 
 
Passport appointments continue to be extremely busy. We have accepted 20 Adult and 26 Juvenile 
applications since the last report. 
  
We have issued 150 Adult cards, 20 Teen cards, and 125 Juvenile cards since the last report. Class 
visits have been starting up, and Cecillia has been making up the library cards and giving them to the 
Children’s Department to hold and distribute when the children come for their trip. We have 
transferred no digital cards to physical cards since the last report. Elizabeth and I continue to answer 
emails from patrons on how to renew or replace their physical or digital cards.  
 
Maddie helped in Children’s for one of their programs. Sabaa helped as a greeter for the Middle 
School Art Reception held on April 10, 2025. 
 
 
2025 April Technical Services Report 
 

• Best Sellers Club - We currently have 73 members registered. This is an additional 2 from last 
month.    

• The discount code for Splish Splash for 2025 has been updated on our website.   
• I am working on the renewals for various museums.     



• We continue to have ongoing issues with Baker & Taylor, which has led to delays in receiving 
certain popular titles. We are continuing the same procedure as last month and we are working 
with Reference to identify which titles need to be canceled and reordered through other 
vendors, on a case-by-case basis. 

 
2025 April Technology Center Report 
 
The Innovation Station was very busy in March. The technology was used 393 times. This included 
100 uses of the 3D Pens and 86 uses of the 3D printers. 
 
We added an Ink Jet printer to the Innovation Station. This will allow patrons to print labels, which is 
often requested. There are also a number of new projects that this printer allows us to do in 
conjunction with the Cricut, including custom stickers and printable iron-on vinyl for fabrics. 
 
We are planning a few programs for May, including laser engraved wooden puzzles and a 3D Free 
Draw day.  
 
We continue to help other departments design and create their displays. 
 
 
2025 April Homebound Report 
 
In March, we completed 79 residential homebound visits and delivered 277 items. Homebound 
Program members were also informed about our seed library. 
 
I visited the Wantagh Senior Center on March 11 with Reference staff. Interactions included 
upcoming spring book releases, tax form instructions, and our Winter Reading Program. 
 
Defensive driving courses were held by AARP (3/7/25 - 25 attendees) and Empire Safety Council 
(3/22/25 - 19 attendees).   
 
Part-time department staff assisted the Technology Center with clerk coverage and IS support. 
 
 
2025 April Adult Reference Report 
 
2,597 seed packets have gone out with 307 patrons participating in the seed library as of April 16, 
2025. 
 
30 patrons registered and read 410 books during our Winter Reading program for adults.   
 
Catherine attended the virtual online database renewal forum on April 10. NLS discussed the 
database package for the July 2025 renewal cycle. 
 
For National Library Week, our Reference Department created a set of trivia questions for patrons to 
test their LPL knowledge on Instagram. So far this week we had 2 days of posting, and the first slide 
received 702 views and the second slide had 659 views on Instagram. In addition, we had a total of 
19 entries for the National Library Week 2025 raffle. We had wonderful responses to our display 
where visitors could write what they love about the library. The winner of the raffle from these entries 
was awarded the gift basket of assorted teas with tea cups. We have collected some of the answers 
to share with you for this report (see attached). 



 
For our Blind Date with a Book program, we had 54 responses rating the book they chose. A winner 
was selected and won a gift card to Amazon. 
 
The April 15 Long Islands Reads book discussion for On Fire Island had 6 participants. 
 
  
2025 April Custodial Report 
 
Attending to daily library needs:  Continue with deliveries to and from NLS, UPS, etc., emptying 
book bins, and changing light bulbs and ballast as needed. Dusting, cleaning, disinfecting, snow 
removal, lawn care, and bathroom sterilization are all ongoing. Post office drops and ordering 
supplies occur on an ongoing basis. Children's artwork is taken up and down as needed. 
 
Fire Marshal: Emergency light test needed. Paperwork completed, waiting to hear back from them. 5 
ballast replacements needed beforehand. Ordered. Waiting on Inspector. 
Long Island Lock: Circulation office storage door installation. Completed. 
Bartlett tree experts: price on root collar surgery. PO sent. 
Bartlett tree experts: Tree and shrub natural pruning. Completed.  
Bartlett tree experts: flare root injections (three-year treatment) Dutch Elm. PO sent. 
Corkery: looking for a price to replace motor on fan in lower level ADA restroom. Completed. 
Corkery: looking to add duplex outlet to Teen Room for computer and monitor. 
Circulation: removed one old wood shelving unit. Completed. 
J&J Heating: Need a new Carrier M#50A5F050-3H52AEQ VFD M# HK30WB310 / 120 day 
estimated time to manufacture unit, waiting on approval.   
Corkery: looking for price to replace diffuser in A&B LED light along stairs. 
 
 
2025 April Public Relations Report 
 
The Jonas E. Salk Middle School Student Artist Reception took place on April 10, and approximately 
300 people were in attendance. The night was enhanced by the Salk Orchestra Chamber Group 
playing music. Hitomi created a slideshow of all the student art work that was shown during the 
reception and is still available on the library website.  
 
We have made flyers and social media posts for the Adult Programs/Events and continue to update 
the calendar.   
 
We celebrated the 100th Anniversary of The Great Gatsby with a music performance featuring jazz 
melodies of the Roaring ‘20s and a lecture/slideshow that featured the Gold Coast Mansions of Long 
Island and their influence on F. Scott Fitzgerald’s writing of the literary classic. The Bus Trip “Gold 
Coast Mansions Tour: Celebrate the 100th Anniversary of The Great Gatsby” on May 15 was filled on 
the first day of registration.  
 
The Traditions performed acapella doo-wop on April 6.  
 
The AARP Tax Aide program has concluded and they completed 340 returns.   
 
The Long Island Reads program “Mediumship: What is it?” was well attended.   
 
Everyone loved the Charcuterie Boards program on March 21, no one left hungry!   



 
Hitomi and I worked on Saturday, April 12 to assist with the Town of Hempstead’s Easter Egg Hunt 
that was brought inside the library due to inclement weather instead of taking place in Levittown 
Veterans Memorial Park. There were 5,000 plastic eggs with candy inside given out, cotton candy, 
bakery goods, and Hitomi poured her famous hot chocolate. Eye screenings were performed by the 
Lion’s Club and children enjoyed a music performance, face painting, along with a visit from the 
Easter Bunny. Approximately 390 people enjoyed the festivities. 

 
 
 
 
 
 
 
 

Jonas E. Salk Art Students and Musicians  
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