
DEPARTMENT HEAD REPORTS 
 
 
2025 June Children's Report  
 
The Children's Department has created another Summer Reading Adventures promotional video that 
the school plays in each classroom. We offered an acting class program where the participants are 
featured in this video along with the Children’s Department Staff. It is always a great program and the 
children love seeing themselves and their friends on the big screen. 

The Summer Reading Adventures theme is “Color Our World” and the Children’s Room is bursting 
with colorful decorations to embrace this theme. We are so excited to see what the children will 
create this summer that we can add to our displays.  

We have purchased a new activity table for our Family Place play area that is getting a lot of positive 
reviews and use from the children. We have also put out our puppet theater and moved the 
placement of the lego table to help maintain a better flow and ambience of play in that area. 

In celebration of Children’s Book Week, we conducted a bookmark contest. The winning bookmarks 
are printed and are being handed out in our room along with the winners receiving a prize of free 
admission to the theme park The Land of Make Believe in New Jersey and a bag of books. We 
received this as a donation prize for our summer reading adventures but since the expiration date is 
too close to the end of summer reading, we wanted a family to enjoy it as soon as possible!

 
 
 
2025 June Teen Services Report 
 

● The Summer Reading Extravaganza Literacy Launches took place on May 30th and June 2nd 
at the middle schools. I attended the 6th grade assemblies and Amy attended the 7th grade 
assemblies. We participated in the teachers' skit about this year's book, Restart by Gordon 
Korman, and gave a presentation about the Teen Summer Reading Program. We've already 
spoken to teens in the Library who have said they are excited for summer reading and even 
asking to register now. (Registration begins Monday, June 30th). 



● Alexa attended the Library Journal and School Library Journal Public Library Youth Services 
Leadership Summit on May 29th and May 30th at the Plainview-Old Bethpage Library. She sat 
in on six panels focusing on topics including Real Connection in the Age of Social Media, 
Creative STEM Pedagogy, Connected Learning, and more. She said it was a great experience 
and came back with program ideas we are excited to implement. 

● Karen weeded the YA fiction collection and helped us organize the 10th and 11th grade 
summer reading books, which are now temporarily shelved at the end of the fiction section. YA 
books with blue dots on the spines are on the 10th grade list and books with red dots are on 
the 11th grade list.  

● Amy worked with two TAB members to create a promotional video for the Teen Summer 
Reading Program. This video was sent to all 5th grade classes and is posted on the district’s 
summer reading page. We are proud of their hard work, creativity, and acting skills! You can 
view the video here. 

● Amy's last day was June 5th. She will be missed and we wish her all the best! 
● Daniel started his Librarian Trainee rotation in the Teen Department on June 9th. We are 

having a great time working with him, and he has been a big help already! 
 

2025 June Circulation Report 
 
We continue to check in materials delivered to us from NLS and the items returned in the book 
drop. We continue to have very few patrons who utilize the contactless pick-up service at this point. 
Our total number of appointments to date is 4,080. We search the send item list twice a day. 
 
We continue to assist patrons who call or walk in and want to register for a trip or program. The 
signups continue to be busy. So far this month, our registrations have included a summer beach tote 
craft, a color and chat program, a special level button art craft, a memory loss button art craft, and 
two book discussions. We collect any fees for the programs that have them. 
 
Passport appointments continue to be busy. We have accepted 23 Adult and 14 Juvenile applications 
since the last report. 
  
We have issued 99 Adult cards, 20 Teen cards, and 0 Juvenile cards since the last report. We have 
transferred 4 digital cards to physical cards since the last report. Elizabeth and I continue to answer 
emails from patrons on how to renew or replace their physical or digital cards.  
 
Sabaa helped the Children’s Department for one of their programs.  
 
 
2025 June Technical Services Report 
 

• Best Sellers Club - We currently have 75 members registered. This is the same as last 
month.    

• As the fiscal year comes to a close, we are continuing to directly order from vendors.  
• We are now offering bike locks to patrons. They are located in the Technology Center and in 

the Teen Room. These locks are for use on library premises and on our bike racks.    
• I worked on editing and proofreading the latest newsletter.  
• I attended the nVision requisitions training.   

 
 



2025 June Technology Center Report 
 
The month of May has started to feel the effect of the construction. Innovation Station availability has 
been reduced due to programs using the room. Special needs group visits have temporarily been 
suspended. Fewer patrons are coming in. Technology was used 267 times in May. 
 
Department projects have kept us busy during that period. 
 
 
2025 June Homebound Report 
 
In May, we completed 90 residential homebound visits and delivered 289 items.   
 
Along with Reference staff, we visited the Wantagh Senior Center on May 6 and 20.  In addition to 
offering a selection of book titles for loan, we provided the May/June newsletter and discussed 
upcoming LPL programs. 
 
Defensive driving courses were held on May 6 (hosted by AARP - 10 attendees) and May 17 (hosted 
by Empire Safety Council - 19 attendees). 
 
In addition to their routine departmental responsibilities, part-time staff provided additional support in 
the Technology Center and Innovation Station, as well as “dusty book” weeding projects for the 
Reference Department. 
 
 
2025 June Adult Reference Report 
 
Sam attended We Make Videos & You Can Too on Wednesday, May 21. Presenters from a few 
different libraries focused on utilizing TikTok and Instagram. We try to keep up on social media trends 
to stay current and encourage patron engagement.  
 
Emily is working on virtual tours of Levittown using the website HistoryPin to further promote 
awareness and access to items and information in our History Collection. Two virtual tours have been 
completed: Landmarks & Historical Markers in Levittown and Early Levittown Businesses. She is 
developing a third virtual tour that will use materials from our collection to highlight community 
developments by Levitt & Sons across the globe. The building firm Levitt & Sons is a popular subject 
among many of the researchers who demonstrate interest in our archives. Completed virtual tours 
can be accessed on the website through the Levittown History Collection's homepage. 
 
Catherine was picked for the overdrive selection team. She will be ordering non-fiction material. 
 
Emily attended a Repository tour of the Molloy University Archives on June 9. They visited the 
archivist's workroom, the stacks, and the Heritage Edition of The Saint John's Bible. 
 
Nassau Digital Doorway reached its 1 millionth digital book/magazine checkout for the 2025 calendar 
year on Wednesday, May 14 (seven days earlier than last year). 
 
As of June 18 we have a total number of 3,645 seeds going out with 460 patron checkouts. 
 
 
 
 



2025 June Custodial Report 
 
Attending to daily library needs:  Continue with deliveries to and from NLS, UPS, etc., emptying 
book bins, and changing light bulbs and ballast as needed. Dusting, cleaning, disinfecting, snow 
removal, lawn care, and bathroom sterilization are all ongoing. Post office drops and ordering 
supplies occur on an ongoing basis. Children's artwork is taken up and down as needed. 
 
Bartlett tree experts: price on root collar surgery. PO sent. Completed. 
Bartlett tree experts: flare root injections (three-year treatment) Dutch Elm. PO sent. 
J&J Heating: Need a new Carrier M#50A5F050-3H52AEQ VFD M# HK30WB310 / 120 day 
estimated time to manufacture unit. Completed.   
Corkery: looking for price to replace diffuser in A&B LED light along stairs. Completed. 
J&J Heating: Custodial Office new coolant line needed. Waiting for repair. Completed. 
Connelly & Son: Leak in ceiling in Children’s area caused by Belimo 3-way valve, received price, PO 
sent. 
Bathrooms: Night crew change out batteries in the Sloan flush meters all bathrooms. 
Fire Marshal: Emergency light test needed. Paperwork completed, waiting to hear back from them. 5 
ballast replacements needed beforehand. Completed. Waiting on Inspector. Will remove from report 
until I hear from Fire Marshal (they were aware I tested and had replaced several bad emergency 
lighting units along with Corkery Electric). 
Corkery: Adding outlet in Teen Room for monitor on wall. 
Connelly & Son: ADA bathroom sink issue with new Sloan faucet. Sloan Rep needs to look at it.  
 
 
 


