
 
 
DEPARTMENT HEAD REPORTS 
 
 
2025 August Children’s Report  
 
Our Summer Reading Program was extremely successful with a total of 480 registered and 
169 completed. We have pulled all 23 of our raffles, and the children have begun picking up 
their prizes. We received more donations this year than years past, so it was great to be 
able to offer even more raffle choices this summer. 

Our programs had great attendance all summer long. We were able to hire some different 
programmers this summer and had a wonderful experience with them, giving us some more 
options for bookings for the rest of the year. 

The children loved creating their own masterpieces and displaying them around our room, 
along with making recycled creatures with materials they found around their house. The tops 
of our shelves were filled with amazing pieces of art. 

As summer ends, we are gearing up for the fall with library month coming up, and are 
already starting to book our class visits for the upcoming school year. 

 
 
2025 August Circulation Department Report 
 
We continue to check in materials delivered to us from NLS and the items returned in the 
book drop. We have very few patrons who utilize the contactless pick-up service at this 
point. Our total number of appointments to date is 4,088. We search the send item list twice 
a day. 
 
We assist patrons who call or walk in who want to register for a trip or program. The signups 
continue to be busy. So far, since the last report, the sign-ups have included a cooking 
class, a ceramic coaster craft, a Bingo program, a memory loss craft, and a special level 
craft. We collect any fees for the programs that have them. 
 
Passport appointments have picked up a little bit. We have accepted 20 Adult and 13 
Juvenile applications since the last report. 
  
We have issued 150 Adult cards, 60 YA cards, and 50 Juvenile cards since the last report. 
We have transferred 9 digital cards to physical cards since the last report. Elizabeth and I 
continue to answer emails from patrons on how to renew or replace their physical or digital 
cards.  
 

Jillian and Maddie helped out in the YA Department for three of their programs.  
 
Elizabeth has retired, and Joseph has resigned. We wish them all the best in their future 
endeavors. 
 
 



 
2025 August PR Department 
 
The All Ages Bus Trip to Snug Harbor Cultural Center and Botanical Garden was enjoyed by 
everyone. It was a bright sunny day, a little hot, but it did not rain! The younger patrons 
enjoyed the Children’s Museum, and everyone enjoyed the gardens and other museums. 
The quilters did a week-long live demonstration from August 4 through August 8 in the 
Exhibit area. Patrons showed off their singing talent at the Karaoke Party, tested their 
knowledge during our Jeopardy Playoff Program, enjoyed creating a summer planter, and 
enjoyed tasting Mediterranean cuisine on July 22, and ate BBQ outdoors on August 12. 
People clapped, sang, and danced at both the indoor Vic Vincent music program (64 
people) and at the Legendary Murphys Outdoor Concert (425 people). Everyone enjoyed 
the Outdoor Family Movie Night with free popcorn, snap bracelets, and stickers (275 
attendees). We continue to create flyers, social media posts, and press releases for the 
Adult Programs/Events. 
 

 
Karaoke Party, Chef Naela Zeidan, Bus Trip Snug Harbor Cultural Center and Botanical 
Garden. 
 
 

 
Legendary Murphys Outdoor Concert, Cooking Outdoor BBQ, Outdoor Family Movie Night. 
 
 
 
 
 
 



2025 August Homebounds Department 
 
In July, we completed 52 residential homebound visits and delivered 225 items.  Along with 
Reference staff, we visited the Wantagh Senior Center on July 1, 15, and 29.   
 
AARP hosted a defensive driving course on Tuesday, July 8. Twenty people attended.  
 
Part-time staff assisted with the Escape Room teen program and the cutting of display 
components for several departments.  We continue to provide backup coverage for the 
Technology Center and Innovation Station.  We are assisting Reference with pulling titles in 
storage for collection review. 
 
 
2025 August Reference Department Report 

 
On August 14, George held the Summer Reading Wrap-Up Party with the author Sophie 
Stavia. 17  patrons came to the event. 
Final tally for the summer reading is as follows: 
77 patrons signed up, with 767 books logged in. 
 
For the August 19 Book discussion of The Silence of the Girls.  Nine patrons participated 
in the discussion. 
 
Lauren and George attended the Notary Public Prep class held at NLS on July 30 and 
August 18. 
 
The ELL group will meet on Mondays & Wednesdays, 11 am - 2 pm, beginning September 
15th through June 10th. Due to limited space, the registration will take place in other 
locations, ie. Hicksville, Uniondale, Freeport, Roosevelt. 
 
Seed Library numbers as of August 20 are: 3,978 seeds have gone out, with 498 packets 
going out. 
 
 
2025 August Technology Center Report 
 

In July, the technology in the Innovation Station was used 240 times. In addition, there were 
62 patrons at Lazy Days of Summer who tried our 3D pens.   
 
We completed our eight class visits with the Levittown ESY program.  
 



We held our Sublimation Coasters program for adults on August 7. There were two 
sessions: one in the afternoon and one at night. Both were well attended. Patrons learned 
about the Sublimation printer and the Innovation Station in general. 
 
 
2025 August Technical Services Report 
 

●​ Best Sellers Club - We currently have 75 members registered. This is the same as 
last month.    

●​ We welcomed Zorrah to our department.  We are looking forward to working with her.   
●​ I am continuing to renew the museum passes as they become due and updating the 

Museum Key with changes in hours and information as the museums send it to us.  
●​ We helped with the newsletter.   
●​ I helped Irene edit the newsletter for printing.  

 
 
2025 August Teen Services Report  
 

●​ The Teen Summer Reading Program ended on August 17th with the following 
statistics: 

○​ 175 teens registered 
■​ 60 teens logged at least 600 minutes of reading to complete the 

program (34%). 
○​ 70,144 minutes of reading logged 
○​ 518 pins picked up. 
○​ 650 paper paint palettes decorated and displayed in the Teen Room. 

 
●​ Our End-of-Summer Reading Party took place on Tuesday, August 19th. We had a 

great time and a full attendance! All 40 registered teens showed up, and we were 
also able to accommodate two teens who were on the waitlist. Everyone enjoyed 
pizza, ice cream, crafts, video games, music, and even two sessions of a Mini 
Canvas Painting program! We gave away twelve raffle prize bundles, which included 
donations from Levittown Lanes and RPM Raceway, plus candy and other small 
prizes from our guessing jar games. We are thankful to the Custodial Department for 
all of their help with the setup and clean up, as well as the Technology Center, who 
provided us with desk coverage during the event and set up all of the AV equipment.  
 

●​ We continued our collaboration with the Extended School Year (ESY) program. We 
were happy to welcome three classes and a total of 42 students for visits to the Teen 
Room and the Innovation Station. While they were upstairs with us, the students 
decorated paper paint palettes and received prizes from the prize machine, created 
silly egg magnet crafts, and colored mini velvet posters and wood ornaments. We 
always enjoy these summer visits and look forward to seeing them again next year! 
 

●​ The first book discussion for the middle school summer reading book, Restart, took 
place on July 30th. An incredible 73 teens attended the event, which is hosted by 
teachers and faculty from the Levittown School District. Simultaneously, Noureen 



hosted a parent program for 13 parents (our best number, yet, for this program!) to 
discuss library resources. The second and final book discussion and parent program 
will be on Tuesday, August 26th. 
 

●​ The Teen Advisory Board (TAB) is getting some updates beginning this school year. 
Moving forward, TAB will only be for students in grades 8-12 in the Levittown School 
District. A new group, Junior Teen Advisory Board (JTAB) will be for students in 
grades 6 and 7. JTAB will help with recommendations, ideas, library displays and 
other small projects. However, only TAB members will serve as “VolunTeens” at 
library events. We are excited to see how these changes will impact and enhance the 
experiences for all teens who want to contribute to the library community.  
 

●​ The Teen Room recently added a large monitor to our space, and it has been a 
fantastic and eye-catching addition! It is set up to display the Teen events calendar. 
We have noticed many teens and patrons stopping to see the upcoming programs.  

 
 
2025 August Custodial Report 
 
Attending to daily library needs: Continue deliveries via NLS, UPS, etc., and maintain book 
bins, change light bulbs and ballasts as needed.  Dusting, cleaning, disinfecting. snow 
removal, lawn care, and bathroom sterilization.  Post office drops and ordering supplies. 
Children's artwork is taken up and down. 
 
 
J&J Heating: Schedule repair on AHU-1 (code T303) - need to replace drive; the 
manufacturer sent the wrong part. Waiting on repair. Completed. 
Johnson Controls: Ground fault issues. Waiting for technicians to fix the garage door 
problem. Completed. 
Long Island Locksmith:  Lock to Meeting Rooms 1&2 broken.  Estimate given.  
Completed. 
Connelly & Son: The water fountain on the south side has been dribbling out since the rep 
took it apart. Replacement completed. 
Sentry: Door FOBs issues/program updated;  sending technician.  Ongoing. 
Reference:  Walked Christopher through the procedures for changing an electronic ballast. 
Completed.  Christopher secured the Johnny bolts holding the water closet to the wall in the 
Reference bathroom. 
Chimney:  William cleaned out the chimney well for drainage.  
Johnson Controls:  Fire test completed.  
AHU1: Worked with William to clear the condensation pan on AHU1 - was not draining.  
Completed. 
Plant Beds Benjamin was approved to weed plant beds for two hours on Tuesdays. Looking 
good.  Ongoing.  
A&B hallway:  Worked with William to add a middle hanger to take the weight for the 
artwork line. Completed. 
J&J heating:  Condensation leak from the heat pump in the storage area. Waiting on new 
pump.  
Rotunda hallway:  Emailed the Director; the light motion and sound sensor was not put 
back.   
 


