DEPARTMENT HEAD REPORTS

2025 November Children's R

We celebrated the spooky season with a musical show for our preschool age group, followed by a
parade around the library, allowing the children to show off their costumes and trick-or-trick for
goodies! We also had trick-or-treat goodies available all day long.

We are continuing our partnership with the Levittown School District and have numerous class visits
booked for the upcoming school year. Thank you to the Circulation Department for creating the library
cards that students receive on their visit.

Our artwork partnership with the Levittown School District has resumed, and it is great to see families
come to admire their child’s artwork and utilize the library’s offerings while visiting.

We have now completed our Fall Parent/Child Workshop series as part of being a Family Place

Library. We will continue to offer various other programs throughout the year for this age group with
their parents and caregivers.

2025 November Teen Services Report

e | visited the MacArthur High School library on October 27th during the school’s lunch periods. |
brought flyers, newsletters, giveaways, and a prize wheel. | was able to talk to approximately
40 students and promote the library and the Teen Room.

e On October 28th, two ENL classes from Division Avenue High School visited the library. We
hosted 17 students and three teachers. During their two-hour visit, they received a tour of the
building, took in a presentation about Teen services and general library services, made buttons
and other crafts, and checked out library books. We received fantastic feedback from the
teachers and students. None of the students had been to the library before that day, but we
hope they will visit us again many times in the future!

e Noureen attended the NLYA Conference in Saratoga Springs from November 5-8. She came
back inspired and with some great ideas that we are looking forward to implementing in the
future.

e Erin attended the virtual NLS program, “Smells Like Teen Spirit: Promoting Adolescent
Hygiene." The speaker, a public librarian from Rome, NY, offered insight into the “Comfort
Cabinet” that she has in her teen space, which includes both personal hygiene items and
school supplies. We hope to create something similar in our department in the future. This
program gave us a number of great ideas to get started.

e Erin and Noureen assisted the Technology Center with two of their recent class visits. They
pitched in at the Spheros station.



e JTAB and TAB continue to be productive. We are busy planning for spring programs that each
group will lead separately. JTAB has also been instrumental in brainstorming and putting
together monthly and seasonal decorations for the Teen Room.

e Alexa continues to design dynamic displays that impress us every month. We also want to
acknowledge the Technology Center/Innovation Station for cutting out the many pieces we
requested to make the vision come to life. See below for November’s Round Room display.

2025 November Circulation Report

We continue to check in materials delivered to us from NLS and the items returned in the book
drop. We have very few patrons who utilize the contactless pick-up service at this point. Our total
number of appointments to date is 4,094. We search the send item list twice a day.

We assist patrons who call or walk in and want to register for a trip or program. The signups continue
to be extremely busy. So far this month, our registrations have included an Art Between the World
Wars program, two craft classes, two cooking classes, a music program, a memory loss craft, a
special level craft, and a book discussion. We collect fees for programs that charge them.

Passport appointments have picked up a little bit. We have accepted 11 Adult and 13 Juvenile
applications since the last report.

We have issued 150 Adult cards, 25 Teen cards, and 75 Juvenile cards since the last report. Cecillia
is now working on class lists for the Children’s Department for their upcoming class visits. We have
transferred 9 digital cards to physical cards since the last report. Eileen and | continue to answer
emails from patrons on how to renew or replace their physical or digital cards.

Jillian, Omar, and Ryan all helped the PR and Tech Center/Homebound Department with getting the
newsletter ready for mailing. Sabaa helped with two children’s programs. Keith helped out with the
children’s Halloween Parade.

2025 November Technical Services Report
e Best Sellers Club - We currently have 77 members registered. This is one more than last

month.

e | helped compile and edit the January/February 2026 newsletter.

e | attended the LILRC Conference on Oct 17, 2025. The theme was: The Future Change is
Coming! It was an informative conference that focused on the changes that we need to
embrace and adapt to because of the ever evolving technologies. There was a focus on how to
cope with the changes.

e | attended the November Technical Services meeting at NLS. We spoke about how libraries
are coping with the processing of books without Baker & Taylor.



e | attended a meeting for The Library Staff of Color. We discussed the programming for the
next year and the current difficult issues facing people of color when dealing with the public
and other staff.

e Once again, a huge thank-you to my entire department for stepping up and working together
since the demise of Baker & Taylor. It has impacted our efficient workflow tremendously. Their
teamwork is allowing us to stay on top of things and get the books in the hands of the patrons
as quickly as possible.

e Dale did the Amazon bill for November. This was a tremendous task. Thank you to her for
doing this.

e Jackie C completed the EBSCO Magazine renewal and it has been submitted.

e | am in the process of renewing Museum passes that are coming up for renewal.

e Manny and | went to Barnes & Noble to purchase items for CLA.

2025 November Technol nter R

In October, the technology in the Innovation Station was used 223 times. We have updated our 3D
printers to the latest generation; our two Prusa MK3s printers have been replaced with Prusa Core
One printers. Both of our embroidery machines are currently out of order. We will be replacing one
with a new machine, the Brother NQ1700E.

We have six class visits planned for November and six for December.

We have been helping other departments create their seasonal displays.

2025 November Homebound Report

In October, we completed 80 residential homebound visits and delivered 322 items. Along with
Reference Librarian Lauren, | visited the Wantagh Senior Center on October 7 and October 21.
Patron interactions were focused on book recommendations and upcoming holiday titles.

Driving courses were held on October 14 (hosted by AARP, 30 attendees) and October 25 (hosted by
Empire Safety Council, 25 attendees).

Staff from Homebounds, Tech Center, and Circulation worked together to seal and label 2715
newsletters for postal service distribution.

2025 November Adult Reference Report

We will begin our Winter Reading challenge on December 1 and continue through March 2. Each
book read will earn a raffle ticket for our grand drawing. The more books read, the more chances for
our readers to win.

On January 27, author and historian Mary Noe will be present to discuss her new book, The Man
Who Shot J.P. Morgan.

We have added two new databases to the collection. Library Chef provides live online kitchen skills
classes for both kids and adults, and gives access to nutritionists that cover topics on healthy living.
We also will be offering Creative Bug, which offers online arts and crafts workshops and techniques.



The intern for the Levittown History Collection, Katherine, has begun uploading photographs that she
has digitized from the Levittown Public Library Publicity Photographs Collection to New York Heritage.
Her last scheduled date with us is Saturday, December 13.

Our Social Worker Intern from Stony Brook has last day for this semester on December 19, but she
will be returning on January 30 for one more semester.

2025 November Custodial Report

Attending to daily library needs: Continue with deliveries to and from NLS, UPS, etc., emptying
book bins, and changing light bulbs and ballasts as needed. Dusting, cleaning, disinfecting, snow
removal, lawn care, and bathroom sterilization are all ongoing. Post office drops and ordering
supplies occur on an ongoing basis. Children's artwork is taken up and down as needed.

J&J Heating: The condensation leak in storage was caused by the heat pump. Waiting on new
pump. Completed.

Corkery Electric: Obtained a price on replacing the flag pole lighting (flickering like a strobe).
Completed.

Connelly & Son: Waiting on annual backflow test. Completed.

ATI Tech: Annual preventative maintenance (tune up for Boiler) expected at the end of October.
Completed.

Lifetime Irrigation: Shut down will be complete in October or early November. Completed.
Corkery Electric: Waiting on J&J to replace condensation pump, then they will reinstall light fixture
below it.

Corkery Electric: Requested price for two outdoor flood lights, stopped working. Completed.
Johnson Controls: Waiting on outdoor security camera repair.

Visiplex: Changed out lower-level and upper level clock batteries. Completed.

Sentry: Called about repairing magnetic device that needs to be tightened on the Staff Entrance
Door. Completed.

Rooms 1 & 2: reinstalled WiFi in the ceiling for Benjie. Completed.

Sanitation: Special pick-up and disposal of desks, chairs, tables, electronics, furniture, and other
large objects. Completed.

Furniture: Under the supervision of William, utilizing all of the evening custodial staff, furniture was
put together, and old furniture was taken apart, and placed in various spots as directed.

Rooms 1 & 2: Put up clocks and signs working with William.

Hedges: William topped off the hedges for Veterans Day.

BMS: Inputted closed Sunday events as Holidays — changed County Controls setting from 5 AM to 6
AM to save money will monitor temp of building when we arrive at 7 AM (so far so good) estimated
364 hours less savings per year.

2025 November Public Relations Report

The Mind Bender program on October 17 amazed everyone.

The bus trip to The West Point Military Academy on October 23 went off as planned except for having
to change the museum at the last minute due to the Government Shutdown. The West Point Museum
was closed, but | was able to make last minute arrangements to visit The National Purple Heart Hall
of Honor Museum. The tour guide was wonderful and everyone had a great time.

On Sunday, October 26 we kicked off our annual indoor concert series with the music performance by
TRIBE Band NY. They played to a full audience and everyone sang and danced along with the music.



The patrons participated in making their own cavatelli pasta to take home and enjoy on October 28.

On November 5, | attended the NCLA PR/Programming round table at NLS. | received valuable
information to implement for our adult programs and public relations.

The lvy Lane Players performed The Broken Jug, a Satirical Comedy on November 15 & 16. The
audience loved the production and they received a nice write-up on Patch.com.

On November 19 we hosted the artists’ reception for the annual Long Island Center for Independent
Living. The artists were very excited and proud to present their work to the many people in
attendance. That same evening we had the Acorn Ceramic class and people got very creative.

The library collected donations for the Great Give Back 2025 campaign for The INN and MOMMA’s
House. The Children’s Department helped sort the donations and the Custodial Department delivered
them to the two locations.

| submitted the January/February newsletter for editing. We continue to create flyers, social media
posts, and press releases for the Adult Programs/Events.

Long Island Center for Independent Living Artists, Acorn Ceramic Class, The Great Give Back



