
DEPARTMENT HEAD REPORTS 
 
 
2025 December Children's Report  
 
Staff members of the Children’s Department helped hand out hot chocolate at the Levittown Chamber 
of Commerce Tree Lighting. It was a chilly night, but it was nice to see familiar library patrons visit the 
table. 
 
We ran our Annual Cozy Cookie Cheer program this month. Families all received a kit of gingerbread 
cookies to decorate, played BINGO, and entered into a raffle to win a gingerbread house to assemble 
and decorate at home.  
 
As a part of being a Family Place Library, we offered our 5-session 123 Play With Me program. Each 
session had a different resource professional available to answer questions while the children played, 
and the adults could also socialize. 
 
We are working closely with the Circulation Department to successfully continue our class visit 
partnership with the Levittown School District, not only making the library cards for the students, but 
also helping with checking the books out at the conclusion of each visit. 
 
The custodial department is doing a great job of taking down the elementary school’s artwork and 
installing the next school’s art pieces in a timely manner, so families can come in and see their 
children’s creations all month long. 
 
 
2025 December Teen Services Report 
 

● Noureen has been training with Sarah to become the main “gardener” of the hydroponic 
garden. Sarah will continue to assist with ordering, budgeting, and providing overall guidance 
while Noureen handles the day-to-day maintenance. The garden continues to be a popular 
talking point for patrons. In fact, we received a call from a patron during the week of 
Thanksgiving asking whether we had thyme. We did not, but Noureen intends to plant thyme 
and other “essential” Thanksgiving herbs next year. 
 

● The Teen Department celebrated Jane Austen’s 250th birthday with a series of creative 
programs in December. I showed the movie Clueless (an adaptation of Emma) on 12/4. During 
the movie, we mixed custom nail polishes and used the Innovation Station’s label maker to 
name our colors. Next, I hosted an English Tea Party on 12/11. In addition to sampling teas, 
hot chocolate, and a variety of desserts, we also played British trivia, and each did a paint-by-
number of a tea set. Lastly, instructor Jackie Libraro taught the teens how to do paper quilling 
to decorate beautiful cards. All of the programs were very well received by the teens who 
attended. 
 

● We held a department meeting on 12/9 to discuss the 2026 Summer Reading Program. We 
made decisions on raffle prizes and display concepts, and we have many program ideas we 
will put on the calendar.  
 

● The Custodial staff painted the Baum Study Room. This much-needed fresh coat of paint looks 
fantastic! The Round Room will also be painted in the coming weeks.  

 
 



2025 December Circulation Report 
 
We continue to check in materials delivered to us from NLS and the items returned in the book 
drop. We have very few patrons who utilize the contactless pick-up service at this point. Our total 
number of appointments to date is 4,097. We search the send item list twice a day. 
 
We assist patrons who call or walk in and want to register for a trip or program. There have been only 
two new signups in addition to our regular registrations since the last report. They were for a music 
program and a book discussion. We collect fees for programs that charge them. 
  
We have issued 75 Adult cards, 0 Teen cards, and 50 Juvenile cards since the last report. Cecillia 
continues to work on class lists for the Children’s Department for their upcoming class visits. We have 
transferred 2 digital cards to physical cards since the last report. Eileen and I continue to answer 
patrons' emails about how to renew or replace their physical or digital cards.  
 
Keith, Sabaa, and Maddie helped the PR and Tech Center/Homebound Department prepare the 
newsletter for mailing. Keith and Ryan assisted with the Age Well Expo; Jillian assisted with a YA 
program; and Ryan assisted with a children’s program. 
 
We want to welcome our two new part-time clerks, Kristi R. and James V. They have both been doing 
a great job. 
 
2025 December Technical Services Report 

• Best Sellers Club - We currently have 78 members registered. This is one more than last 
month.     

• We helped Homebounds with the January/February Newsletter.   
• We are working on using Amazon for our book supplier. I have met with the Amazon 

representative and am working with the Children’s Department to implement an ordering 
system before rolling it out to other departments.    

• I attended the November Technical Services meeting at NLS.   
• GaleCengage has started to send us the Large Type books that are on our Standing Order 

list.   
• We helped with staffing in the Technology Center for class visits. 
• I am in the process of renewing Museum passes that are coming up for renewal.  

 
2025 December Technology Center Report 
 
In November, the technology in the Innovation Station was used 226 times, with the 3D printers being 
our most popular technology by far. 
 
This month, we have been very busy with class visits and with creating displays for other 
departments. Gabby, our new staff member, has been very helpful during class visits. We also 
appreciate the help we receive from the other departments. 
 
 
2025 December Homebound Report 
 
In November, we completed 57 residential homebound visits and delivered 256 items. Along with 
Reference Librarian Lauren, I visited the Wantagh Senior Center on November 18.  Patron 
interactions were focused on book recommendations and upcoming holiday titles. 
 



Defensive driving classes were held on November 12 (hosted by AARP - 31 attendees) and 
November 22 (hosted by Empire - 20 attendees). 
 
Part-time staff assisted with clerk coverage in the Technology Center and page coverage in the 
Innovation Station.   
 
 
2025 December Adult Reference Report 
 
Emily, our Levittown History Archivist, shared the work completed by our History Collection Intern 
Katherine, this semester. Katherine digitized 200+ photographs from our Levittown Public Library 
Publicity Photographs Collection. They worked with LILRC to set up a digital collection on NY 
Heritage that is now live. Katherine also completed a blog post about a significant individual she 
discovered while working with this collection, Sylvia Weinstock, who instructed pastry classes here at 
the library during the 1970's. 
 
On January 1, 2026, our two new databases will be accessible: Creative Bug which offers online arts 
and crafts workshops and techniques, and Library Chef, which provides live online kitchen skills 
classes for both kids and adults. 
 
On December 16 George’s book discussion celebrated Jane Austin's 250th birthday with the reading 
of Emma. December 16 was also the actual birthday of Jane Austin. 
 
The Winter Reading Challenge is well under way. Patrons have been getting their booklets and filling 
out what the books they have read. 
 
 
2025 December Custodial Report 
 
Attending to daily library needs:  Continue with deliveries to and from NLS, UPS, etc., emptying 
book bins, and changing light bulbs and ballasts as needed. Dusting, cleaning, disinfecting, snow 
removal, lawn care, and bathroom sterilization are all ongoing. Post office drops and ordering 
supplies occur on an ongoing basis. Children's artwork is taken up and down as needed. 
 
Corkery Electric: waiting on reinstall light fixture below the condensation pan. 
A&B hallway: Painted radiator cover and boiler room door; painted computer room window outside 
of ADA accessible bathroom, and working on rotunda jambs and windows. 
Connelly & Son: Called for price on replacing N06 auto vent air eliminator in the lower lobby. PO 
submitted. 
Visiplex: got a price on a new base station with transmitter, new version would be a High Power 
Transmitter with Magnetic Mount Antenna. Old one is not keeping time. PO sbumitted. 
P W Martin: Worked with Chris H., showing how to cut in paint, then rolling out paint on sheet rock 
walls.    
Teens: Chris H. painted the study room. 
 
 
2025 December Public Relations Report 
 
The LPL Age Well EXPO on November 21st presented valuable information to the community.  
Patron’s also got to shred their unwanted documents in a safe and secured manner.   
 



On Sunday, November 23rd the library held a ribbon cutting ceremony to celebrate the completion of 
the renovations to Meeting Rooms 1 +2 and its outside rotunda. The occasion was followed by an 
outstanding music performance by the band “County Line.”   
 
Patrons created a chocolate cornucopia centerpiece to take home and enjoy on November 24th.  
 
The bus trip to “The NY Botanical Garden Train Show® and Bronx Little Italy” exceeded everyone’s 
expectations!  The miniature replicas of New York iconic landmarks created from plant parts were 
amazing and the lunch in the Bronx’s Little Italy Antonio’s Restaurant was delizioso!   
 
On December 7th patrons rocked in the holidays with a musical performance by “Coverland Band.”   
 
On December 8th Hitomi prepared her delicious hot chocolate for the people attending the Levittown 
Chamber of Commerce Holiday Tree Lighting.  The library provided a warm staging area for the 
performers until it was there turn to perform outside on a cold winter night.  Members of the staff 
assisted with getting people to the stage and braved the cold to provide people with hot chocolate.  
We continue to create flyers, social media posts, and press releases for the Adult Programs/Events.   
 

 
 
 
 
 
 
 

 
Ribbon Cutting Ceremony, Chocolate Cornucopia, NY Botanical Garden Train Show® 
 

 
 
 
 
 
 
 
 

Coverland Band Holiday Concert, LCOC Holiday Tree Lighting 
 
 


