
DEPARTMENT HEAD REPORTS 
 
 
2026 March Children's Report  
 
Our Winter Reading Club was extremely successful. Children loved spinning the prize wheel, and 
adding a raffle element to this program really helped get more participants.  

We celebrated Pokémon Day on February 27 by handing out Pokémon card packs graciously 
donated by one of the families in our community. The children were so excited to receive these 
popular items. 

The Children’s Department partnered with the Long Island Scale Model Society to offer an amazing 
Pokémon Pal’s program where participants created their very own Pokémon© figurine!  

In celebration of Women’s History Month, children are encouraged to check out our special I SPY™ 
windows and find all the famous women’s faces hidden around. A fact sheet of these famous women 
is provided along with their prizes. 

 
2026 March Adult Reference Report 
 
On Saturday, March 9, Lucia had the teens help pack seeds. The teens packed 560 envelopes. The 
seed library opened on  March 11. As of March 17, 715 packets have been given out to Levittown 
cardholders.  
 
Emily attended the 30th Annual LI Archives Conference called Embracing Change on Monday, March 
16, at SUNY Farmingdale. 
 
Emily set up materials in the new display case outside the Levittown History room. The display 
features items from life in a Levittown house. 

 
 

Georgia, our intern social worker, will host 3 group sessions every other Friday. The purpose of 
Senior Coffee & Conversation is to foster a friendly and supportive environment where seniors can 
come together to enjoy meaningful conversations, share experiences, and build connections. 
 



COMPS Inc., which provides home sales in Nassau and Suffolk counties, notified us that they will be 
closing their doors at the end of June this year. Reference is looking for any alternatives. 
 
Winter Reading Program wrapped up for the season. 35 reading passports were completed by 19 
people, and a total of 382 books were read. There will be a drawing for prizes soon. 
 
 
2026 March Teen Services Report 
 

● As usual, February was a busy month for community service as teens were preparing their 
applications to the National Honor Society for submission in early March. We received 204 
submissions for our online and ongoing community service, with the Teen Gallery, Little St. 
Nick Cards, and Don't Trash 'Em, Cash 'Em being the most popular.  

● On Saturday, March 7, Teen volunteers sorted and made packets for the Seed Library. We 
had two great groups of teens for our morning and afternoon sessions. Session 1 made 255 
seed packets, and session 2 made 275, for a total of 560. There were six teens in each 
session. We look forward to this collaboration with the Reference Department each year.  

● I visited the MacArthur High School library on March 10 during the school’s four lunch periods. 
This was my second visit this school year, and this time around was much more successful in 
terms of teen engagement. 40 teens spun the prize wheel. They were all delighted about the 
prizes, which included bubbles, rubber ducks, books, and pens. They especially loved the 3D 
flexiprint dinosaurs and hedgehogs that the Tech Center printed for us on short notice. I will be 
at the Division Avenue library on March 31. 

● Noureen attended the YA Summer Reading Collaborative Meeting on March 11. She came 
back with a few fun ideas, including an oversized pool noodle lizard craft she is going to run 
over the summer. 

● Erin is weeding the YA Fiction collection. We are making great progress not only in creating 
space on the shelves but also in updating call numbers, adding genre labels, and replacing 
old, outdated spine labels.  

 
 
2026 March Circulation Report 
 
We continue to check in materials delivered to us from NLS and the items returned in the book 
drop. We have very few patrons who utilize the contactless pick-up service at this point. Our total 
number of appointments to date is 4,110. We search the send item list twice a day. 
 
We assist patrons who call or walk in and want to register for a trip or program. The signups continue 
to be busy. Since the last report, the signups have included a shamrock floral decoration craft, an art 
& book discussion program, a bus trip, a memory cafe program, 2 cooking classes, a stretch fusion 
class, and a music program. We continue to collect any fees for the programs that have them. 
 
Passport appointments have picked up quite a bit since the last report.  We have accepted 15 Adult 
and 24 Juvenile applications since the last report. 
 
We have issued 100 Adult cards, 25 Teen cards, and 125 Juvenile cards since the last report. Cecillia 
continues to work on class lists for the Children’s Department's upcoming class visits. We have 
transferred 8 digital cards to physical cards since the last report. Eileen and I have answered 30 
patron emails about how to renew or replace their physical or digital cards.  
 



Ryan helped with a Teen program and was also a greeter at the Salk Middle School Art Reception on 
March 12, 2026. 
 
Kristi has completed her passport training, and James will begin his passport training this week.  
 
 
2026 March Technical Services Report 

• Best Sellers Club - We currently have 78 members registered. This is the same as last month.  
• Amazon - I arranged a training with Amazon for those who select books for our collection. 

There were 2 Zoom meetings that showed the librarians how to use Amazon's selection tools 
for Collection Development.   

• I am working on editing the May/June newsletter with Irene.  
• Three staff members attended the "ICE Operations and Local Libraries webinar presented by 

the NYS Library. It was a program that discussed the experiences of library staff and 
operations with the recent Operation Metro Surge in the Minneapolis area. It covered the 
guidance needed for staff, the impact libraries have seen in their operations, and the services 
requested by communities in Hennepin County. 

• I am in the process of renewing Museum passes that are coming up for renewal and making 
any adjustments to the system as needed.   

• We are using Barnes and Noble to fill the high demand holds for Fiction titles. These titles are 
from the CLA budget.    

• We are now uploading our MARC records from Amazon to NLS daily.  
• I attended an In-Person Technical Services meeting at NLS. We discussed the best practices 

for Technical Services.   

 
2026 March Technology Center Report 
 
In February, patrons used the technology in the Innovation Station 295 times. 3D printing remains our 
most popular service. The iMacs also get a lot of use since they are often used in conjunction with 
other technologies. 
 
This month, we have four class visits scheduled with the 3rd-grade students at Summit Lane. 
 
We completed a series of introductory computer classes on March 9. 
 
We have been planning more programs for May and June, and we have begun planning programs for 
the Summer. We have been helping other departments with their displays, as usual. We have also 
begun helping the Teen and Children’s Departments with various summer programming projects. 
 
 
2026 March Homebound Report 
 
In February, we completed 58 residential homebound visits and delivered 243 items.  Along with 
Lauren from Reference, I visited the Wantagh Senior Center on February 10. Our scheduled visit on 
February 24 was postponed to March 3 due to the snowstorm closure. 
 
Defensive driving classes were held on February 9 (hosted by AARP, with 16 attendees) and on 
February 28 (hosted by Empire Safety Council, with 35 attendees). 
 



Part-time staff assisted with clerk coverage in the Technology Center and page coverage in the 
Innovation Station. There are ongoing shifting projects in storage to accommodate newly converted 
materials.   
 
Page Dan Galante attended Library Advocacy Day in Albany on Tuesday, February 3, 2026. It was a 
very informative experience focused on the importance of continued funding and the various areas of 
library life needing the most support. Dan’s activities included a group meeting with fellow library 
advocates and Senator Steve Rhoads (NY District 5).  
 
A total of 2,764 March/April newsletters were sealed, labeled, and delivered to the post office for 
mailing. Thank you to the staff from Circulation, PR, Custodial, and Tech Center for assistance in 
completing this task.     
 
 
2026 March Custodial Report 
 
Attending to daily library needs: Continue with deliveries to and from NLS, UPS, etc., emptying 
book bins, and changing light bulbs and ballasts as needed. Dusting, cleaning, disinfecting, snow 
removal, lawn care, and bathroom sterilization are all ongoing. Post office drop-offs and ordering 
supplies occur on an ongoing basis. Children's artwork is taken up and down as needed. 
 
Corkery Electric: waiting on reinstalling the light fixture below the condensation pan. 
Connelly & Son: Called for price on replacing heat exchange pump that produces hot water. 
Completed. 
Rotunda:  William is painting the door and window jambs (Raisin 7630) to the IT Office. Completed. 
Corkery Electric: Emergency Ballast in Reference area needs replacement, replacement price 
received. Completed. 
Connelly & Son: Requested price to repair pipe leading to coils in AHU-1 heating system which is 
leaking. Waiting for a price. 
Connelly & Son: Hot water heater not holding 120 °. This unit is over 10 years old, with an expected 
lifespan of 8–12 years. Getting a price to replace. Completed. 
Storytime room: Ordered shim plates for hinges. Completed. 
Reference Area: William accessed the high ceiling, removed eight diffusers, applied heat to reshape 
them, and reinstalled the diffusers.  
Corkery Electric: Loading Dock 10”X10” Wet Rated LED Ceiling Canopy Fixture price received. 
Long Island Locksmith and Alarms:  Price received to replace the door closer for the Reference 
Office door. PO sent. 
Special Pickup: 3/10/26  
P.R. Office: worked on stopping the draft from the back closet with Gerard. Gerard also changed 
bulbs in the P.R. Office. 
 
 
2026 March Public Relations Report 
 
I attended a general planning meeting for the library’s 75th Anniversary Celebration on February 19. I 
submitted the application to use Levittown Hall for the Dance Through the Decades Party on 
November 20 as part of the celebration planning. I attended a meeting with the library’s 75th 
Anniversary fashion committee on March 12th via Zoom, featuring Constance White.   
 



On February 20, Library Director Trina, Assistant Director Irene, and I met via Zoom with a 
representative from NYU Langone’s Department of Neurology to discuss partnering with them on a 
series of health lectures.  
 
The library had to close again on February 23 & 24 due to a snowstorm. I made phone calls from 
home to let the people who were registered for the AARP Tax Aide on February 24 know we were 
closed and would find an alternative date and time for them. The AARP volunteers graciously added 
another day to accommodate them on Thursday, March 5. Hitomi contacted all the previously 
scheduled people, and everyone was accommodated.   
 
The patrons enjoyed Irish music on March 1, sampled and learned Irish cooking on March 3, and 
created shamrock floral arrangements on March 10.   
 
The Jonas E. Salk Middle School’s Annual Student Artists’ Reception was held on March 12, and 
there were around 200 people in attendance.  
  
I finished and submitted the May/June newsletter. I submitted programs for the NLS America 250 to 
the Nassau Library System catalog.   
 
We continue to create flyers, social media posts, and press releases for the Adult Programs/Events.   
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Salk Middle School Art Students     Salk Middle School Student Musicians 


